
 

 

 

 

 
FULL COUNCIL MEETING OF WELLINGBOROUGH TOWN COUNCIL 
TO BE HELD ON WEDNESDAY 20th April 2022 AT 7-pm AT SWANSPOOL 
HOUSE, DODDINGTON ROAD, WELLINGBOROUGH, NN8 1BP 

 
AGENDA 

 
 

1. APOLOGIES FOR ABSENCE 
 

2. DECLARATION OF INTERESTS 

3. WRITTEN PUBLIC QUESTIONS 
 

4. MINUTES 
Approve the minutes of the Full Council Meeting on 9th February 2022 
 

5. ANNUAL COMMUNITY SPORTING AND LEISURE FUND 
Consider an annual community sporting and leisure fund, which will be 
facilitated by a newly formed Sporting and leisure committee 
 

6. JUBILEE BENCH 
Agree the purchase and location for a bench to mark the Queen’s Jubilee 
 

7. NOTICEBOARD 
Agree the purchase and location for a Town Council noticeboard 
 

8. POLICY 
a. Adopt the Community Awards scheme. 
b. Adopt the proposed policy for the provision of a grant to enable residents 

to visit one of the twinned towns. 
c. Consider the revised Mayoral policy. 

 
9. MAYORS UPDATE 

 
Sally McLellan 
Town Clerk to Wellingborough Town Council 
12th April 2022 
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MINUTES OF THE FULL COUNCIL MEETING OF THE FULL COUNCIL HELD ON 
9th FEBRUARY 2022 AT 7PM AT SWANSPOOL HOUSE, DODDINGTON ROAD, 
WELLINGBOROUGH, NN8 1BP 
  

Councillors present: Cllr Ekins, Cllr G Lawman, Irwin, Bindley, Francis, Carr, 
Scarborough, Inskip, Erskine, Jones, Sterland, Harrington, Wilkinson, Nasreen, 
Turner-Hawes, Aslam 

Officers present: Sally McLellan-Town Clerk 

 Members of the Public present: None 

Councillors absent: None 

 

Minute 
Reference 

Minute 

WTC21/188 
 
 

APOLOGIES FOR ABSENCE 
The following councillors’ apologies were received and noted: 
Cllr Stevens 
Cllr L Lawman 
Cllr Cesauanu 
Cllr Bell 
Cllr Smith 
Cllr Anslow 

WTC21/189 
 

DECLARATION OF INTERESTS 
Cllr Turner-Hawes declared a pecuniary interest in the item for trees 
for the Queen, as she is a member of Wellingborough Eco Group, 
Castle Fields Community Group and employed by Glamis Hall for 
All. 
Cllr Harrington declared a non-pecuniary interest in Armed Forces 
Day as he is a member of the Royal British Legion. 

WTC21/190 
 

WRITTEN PUBLIC QUESTIONS 
No public questions were received in writing. 

WTC21/191 
 
 
 
 
 
 
 
 
 

MINUTES 
RECEIVE AN UPDATE ON THE PREVIOUS MEETING. 
The following updates were received and noted: 

WTC21/162- the precept of £270,430 for financial year 2022/2023 
has been requested from North Northamptonshire Council. This will 
be paid in two six monthly installments. The results of the Corporate 
Plan and agreed budget were published in the town council’s 
January newsletter, which is available hard copy and electronically. 
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The newsletter is also published on social media and the website. 
Additionally, to this, there is a dedicated section on the town 
council’s website for finance, where the budget and corporate plan 
results can be viewed. 

WTC21/163- The Town Clerk has written to Lynn Lavender to 
appoint her as the Internal Auditor for 2021/2022 on the agreed 
scope of audit. 

WTC21/168- The first working group meeting for the Big Lunch and 
Band Stand events was held on 3rd February. 
WTC21/174- Welcome back fund- a clean-up day has been 
scheduled for 26th March. NNC have been contacted to support with 
street cleaning operatives and machinery. A list of equipment for the 
Welly Womblers has been provided and is being sourced. 

WTC21/176-178- Cllr Turner- Hawes is carryout research to 
understand national, regional and local Climate and Environment 
actions and how we might link with these. It is anticipated that the 
work will be undertaken during February, to enable the 
‘conversations’ to take place at the end of March. The proposed 
venues for these conversations are the Victoria Centre, Glamis Hall 
and Hemmingwell Skills centre. These will be held at three different 
times and days (weekend and weekdays) ‘1Glamis Hall for All have 
been awarded just over £20,000 by North Northants Council (NNC) 
from its Recovery and Innovation Grant.  This will be used to deliver 
a range of community events, practical actions and training sessions 
to support people, community groups and local business to better 
understand climate and environmental challenges and to create local 
solutions to help cut carbon emissions and support people and 
communities transition to more sustainable ways of living and 
working.’ As Glamis Hall will be holding community events to engage 
local people and businesses about climate and environmental 
challenges, it is prudent for the town council to link with them to hold 
these events together, as the three community conversations. 

WTC21/179-181-Asset mapping- NCALC have been awarded 
access to mapping software through Parish Online for the towns and 
parishes to map the assets and services provided through NNC. 
Access and training on this software is awaited. NCALC will be 
holding a briefing on the asset mapping project on 9th February. 
Once this briefing has been attended by the Town Clerk, a working 
group meeting will be held to start reviewing the assets and services. 

WTC21/185- The letter was sent to MP Peter Bone, requesting his 
support for town and parish councils to have the flexibility to decide 
on how best to conduct their meetings, virtually, hybrid or in person. 
Mr Bone has written to the Secretary of State for Levelling up, 
Housing and Communities on our behalf and will notify us of any 
response received. 
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WTC21/192 
 

WTC21/186- Further to the request to add a Finance and 
Governance Committee Meeting in March, a meeting has been 
scheduled for 15th March 
Cllr G Lawman provided an update on Cllr Stevens, who passed on 
his thanks to the council for their support and kindness.  
APPROVE THE MINUTES OF THE FULL COUNCIL MEETING ON 
12TH JANUARY 2022 
It was RESOLVED to add Cllr Turner-Hawes, as attending the 
meeting. With this addition the minutes of the Full Council Meeting 
on the 12th January were approved as a true and correct record. 

WTC21/193 UPDATE ON SWANSPOOL HOUSE USE 
RECEIVE AN UPDATE ON THE NEGOTIATIONS FOR THE USE 
OF SWANSPOOL HOUSE, NOTING THE CHARGES FOR 
MEETING ROOM HIRE. 
It was noted that the negotiations for the use of Swanspool House 
have not been forthcoming. As officers work from home and there is 
no requirement to have a fixed office base in Wellingborough this did 
not pose a risk to the council. Meeting rooms can be hired at a per 
hour charge when required, at Swanspool House and venues in the 
community. This arrangement provides flexibility for the officers and 
the most cost-effective operation for the town council. 

 
WTC21/194 
 

BEAT THE STREET 
RECEIVE A REPORT ON THE ‘BEAT THE STREET’ PROJECT.  
It was noted that North Northamptonshire Council (NNC) are running 
‘Beat the Street’ for four weeks from 23rd March. This initiative is a 
physical activity which encourages primary school children to get 
active in their local area. The Projects Officer is working with NNC to 
provide events in which coincide with this scheme, including an 
Easter trail and the launch of the town council walking trail app.  

 
WTC21/195 
 
 
 
 
 
 
 
 
 
 
 
 
WTC21/196 
 

ARMED FORCES DAY 
CONSIDER THE PROPOSALS TO MARK ARMED FORCES DAY 
It was RESOLVED to hold a family event in Bassetts Close Park to 
mark Armed Forces Day on 25th June. 2022 is a particularly special 
year, as it also marks 100 years since the formation of the 
Wellingborough branch of the Royal British Legion. The event will be 
held 10-4pm and will include activities from the armed forces and 
music from the WW1 era. The town council will hold responsibility for 
the overall event and management of the funds but it will run in 
partnership with the Wellingborough Branch of the Royal British 
Legion. Members requested that the event includes photos from 
1944 of the Fifth and fourth regiment in Bassetts Close Park and 
military vehicles to attend as an attraction, if possible. The Museum 
to be offered to support the event with memorabilia and photos.  
AGREE TO APPLY FOR MATCH FUNDING FOR THE ARMED 
FORCES DAY EVENTS. 
It was RESOLVED to spend up to £10,000 on the event. 
Wellingborough Royal British Legion Branch (WRBL) to provide 
£2,000 and the Town Council to provide £3,000 from the Projects 
budget to enable £5,000 match funding to be obtained through the 
grant from the Ministry of Defence.  

WTC21/197 BANK ACCOUNTS 
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WTC21/198 

RECEIVE A REPORT FROM THE TOWN CLERK ON 
ADDITIONAL INSTITUTIONS TO DEPOSIT COUNCIL FUNDS  
It was noted that the Council’s Treasury and Investment Policy 
states that the town council should only invest in AAA rated banks. 
At present there are no AAA rated banks in the UK. Moody's 
Investors Service changed its outlook on the UK banking system to 
negative from stable in December 2019. The top three credit rated 
accounts are HSBC Bank PLC, Lloyds Bank PLC and Bank of 
Scotland PLC. Recommendations were made on the security of the 
bank and the ease of banking, rather than the interest rates that they 
provide, as the current interest rates are insignificant. The accounts 
proposed are all easy access accounts, which do not require more 
than 90 days’ notice to access the funds. No savings accounts or 
investments were proposed due to the low interest rates currently 
available and the uncertainty of how much access is needed to 
council funds over the next 12 months, due to the council’s new 
existence. 
AGREE TO OPEN THREE ACCOUNTS IN THE NAME OF THE 
TOWN COUNCIL. LLOYDS BUSINESS ACCOUNT AND HSBC 
SMALL BUSINESS ACCOUNT, FOR THE TOWN COUNCIL’S 
DAY-TO-DAY FUNCTIONS AND BARCLAYS COMMUNITY 
ACCOUNT TO ADMINISTER FUNDS FOR THE MAYOR’S 
CHARITY EVENTS. 
It was proposed by Cllrs G Lawman and Wilkinson to open three 
accounts in the name of the town council, Lloyds business account 
and HSBC small business account, for the town council’s day-to-day 
functions and Barclays community account to administer funds for 
the mayor’s charity events. 

WTC21/199 ACCOUNTING SOFTWARE 
AGREE THE ANNUAL LICENSING FEE FOR THE ACCOUNTING 
SOFTWARE PROPOSED BY THE FINANCE AND GOVERNANCE 
COMMITTEE. 
It was proposed by Cllr G lawman and seconded by Cllr 
Scarborough to take out a subscription with Scribe to use their 
software for the council’s accounting. 

WTC21/200 APPOINTMENT TO OUTSIDE BODIES 
RECEIVE THE REPORT FROM THE TOWN CLERK ON 
APPOINTMENTS TO OUTSIDE BODIES. 
It was noted that at the Annual Town Council Meeting in May the 
council were asked to appoint members to outside bodies. The town 
council is eligible to appoint members to the Town Centre 
partnership, Victoria Centre and Health and Well Being Forum. 
Appointments have been made to these bodies, except the Town 
Centre Partnership (TCP). The council were also asked to make 
appoints to: 

 the Community Safety Partnership Board 
 Police and Crime Panel,  
 Campaign to protect rural England – Northamptonshire 
 Northamptonshire Rights and Equalities Council 

No appointments have been made to these four groups as the town 
council is not eligible. The council emphasised the importance of 
building relationships with the businesses. The Town Clerk to build 
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on these relations by attending the Chamber of Commerce meetings 
and present on the council’s plans to support the town. Cllr Jones 
also offered his assistance to support local businesses. 

 
 
 
WTC21/201 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
WTC21/202 

TREES FOR THE QUEEN 
Cllr Turner Hawes left the meeting due to her pecuniary interest in 
this item. 
AGREE THE LOCATIONS FOR THE TWENTY-FOUR OAK TREES 
FOR THE QUEEN’S JUBILEE.  
The Town Clerk gave a verbal update that following a site visit with 
the Agricultural Officer at NNC the proposal is to have a coppice of 
trees in Castle Fields Park utilising the silver birch trees rather than 
Oak trees. This change was due to the concern about vandalism that 
these young Oak trees may face, being placed in a tree lined avenue 
in the park. Any proposals would be subject to approval from the 
Property Department at NNC. Due to the spring fast approaching 
planting would take place in November. The Council’s preference 
was for oak trees, rather than silver birch. Other possible areas for 
tree planting could be Croyland park or the Stanton Cross 
development. If the trees were planted in Castlefields the 
Castlefields Community group have offered to water the trees to 
assist them getting established. Councillors would be required to 
water the trees in other locations. 
CONSIDER THE OFFER FROM WELLINGBOROUGH ECO 
GROUP FOR ADDITIONAL TREES 
It was noted that no further trees have been requested, until the 
siting of the twenty-four trees for the council have been approved by 
NNC. 
Cllr Turner-Hawes returned to the meeting. 

 
WTC21/203 
 
 
 
 
 
 
 
WTC21/204 

COAT OF ARMS 
AGREE TO COMMISSION AN IMAGE OF ARMS AND CREST 
FOR USE ON THE COUNCIL’S OFFICIAL COMMUNICATIONS. 
Discussion took place on the eligibility to commission an image of 
the arms and crest before the artwork has been created by the 
College of Arms. Following the proposal by Cllr G Lawman, which 
was seconded by Cllr Scarborough it was RESOLVED to 
commission a coat of arms image for the use of Town Council, both 
printed and digital.   
PAST MAYOR AND CONSORT BADGES 
Following the proposal from Cllr Scarborough, which was seconded 
by Cllr G Lawman it was RESOLVED to agree in principle to 
purchase past mayor and consort badges, dependant on cost of 
designs. It was RESOLVED to form a working group consisting of 
three members to choose the design and research the concerns 
about the production of artwork. The working group to consist of Cllrs 
Ekins, L Lawman and Carr. 

WTC21/205 MAYORS ANNOUCEMENTS 
On behalf of the Mayor, Cllr G Lawman thanked the team for their 
work in organising the events through the welcome back fund and 
the Civic Service, which was well attended. 

 

The Deputy Mayor closed the meeting at 20.09 



WELLINGBOROUGH TOWN COUNCIL   

AGENDA ITEM 5 

FULL COUNCIL MEETING 
 

20th APRIL 2022  

Report from Cllr Stevens 

  

ANNUAL COMMUNITY SPORTING AND LEISURE FUND 

  

1. Purpose of Report 

Consider an annual community sporting and leisure fund, which will be facilitated by a newly 
aligned Sporting and leisure committee 

 

2. Executive summary 

This motion proposes that the Town Council commits to considering an annual community 
sporting and leisure fund, which will be facilitated by amending the Events Committee to the 
Sports, Leisure and Culture Committee which would then receive applications for distribution 
to eligible non-profit sporting organisations as well as continuing to run the events.  

The motion requests the amount of yearly funding is ascertained by the newly aligned 
committee, in consultation with the Finance and Governance Committee and subject to the 
annual budget. This to be done after an analysis of what may be required in the local 
communities of Wellingborough and would be separate from the agreed Community Grants 
from 2023/24.  

For this year, it is proposed that WTC supports Wellingborough Amateur Boxing Club with a 
one-off, financial consideration to be agreed upon by the Finance and Governance Committee, 
funds to be from the Community Grants Scheme under normal application rules. 

 

3. Report 

At the Annual Town Council Meeting on 18th May, the council will agree it’s committees for 
the council year. This motion proposes that at this meeting the council creates a newly-
aligned committee for sporting and leisure as well as the events.  

There have been studies carried out that show that higher levels of sporting activities and 
facilities in communities lower the level of anti-social behaviour, improve health and 
wellbeing, improve mental health and even improving the productivity in the workplace.  

Sport also brings the community together and helps to promote pride in the area. By setting 
up a fund and a committee to oversee the spending of this minor investment, this could 
lower spending on community policing and healthcare to name but two sectors, which could 
then free up more funds to spend upgrading more facilities to improve the standard of living 
for all residents of our town. 



4. Recommendations 

 

(i) That Annual Full Council amends the Events Committee to become the Sport, 
Leisure and Culture Committee and new Terms of Reference are drawn up; 

(ii) That the Sport, Leisure and Culture Committee (if so formed) conduct an assessment 
of the needs of local organisations and report to Council; 

(iii) That Council considers a Sports Fund within the 2023/24 budget planning; 
(iv) That Finance & Governance Committee consider a community grant for 

Wellingborough Amateur Boxing Club for 2022/23, upon application. 



WELLINGBOROUGH TOWN COUNCIL   

AGENDA ITEM 8 

FULL COUNCIL MEETING 

20TH APRIL 2022 
 

Report from Sally McLellan- Town Clerk 

 

POLICY 

 

1. Purpose of Report 

 

a. Adopt the Community Awards scheme. 
b. Adopt the proposed policy for the provision of a grant to enable residents to visit 

one of the twinned towns. 
c. Consider the revised Mayoral Policy. 

 

2. Executive Summary 
 

2.1 Appendix A details a Community Awards Scheme which is proposed to celebrate those 
people in the community who strive to make Wellingborough a better place to live and work. The 
winners of these wards would be announced at the Annual Town Meeting, along with the 
Honorary Freeman/Woman. It is proposed that the first awards evening will be held in May 
2023. 

2.2 Wellingborough is twinned with Niort in France and Wittlich in Germany. Young people who 
are a resident of Wellingborough aged under 18 or a full-time student are encouraged to take 
advantage of these twinned relationships and visit these twinned towns. To enable our young 
residents to make these visits it is proposed that the town council provides £25 per young 
person for one trip to either of the twinned towns. This grant funding is provided to facilitate 
travel and accommodation, to ease the financial burden and enable the individual to benefit 
from this unique twinned relationship. On approval of the grant, the funding will be paid to the 
applicant to support the funding of the awardee’s trip. The beneficiary is required to produce a 
report on the trip on their return, which can be utilised on social media. 

2.3 The Mayoral policy has been updated to reflect how the council operates. The major change 
is in section.3, where the outgoing mayor no longer becomes the Deputy Mayor. Instead, this 
section has been adapted that the expectation for the Deputy Mayor to become the Mayor the 



following year a new Deputy Mayor elected. This enables the Deputy Mayor to gain the skills 
and knowledge to take over the mayoral role the following year. 

Appendices 

Appendix A – Community Grant Scheme 



COMMUNITY AWARDS SCHEME 

 

Scheme 

Wellingborough Town Council recognises remarkable individuals and groups in 
Wellingborough through their awards scheme. The awards aim to celebrate the individuals, 
volunteers and community groups that have made an exceptional contribution to making 
Wellingborough a better place to live, work and raise a family. 

Eligibility 

To ensure that we recognise a range of fantastic people who live and work in the town, we 
have six categories to nominate from. Individuals from all walks of life and all sections of the 
community who have made a difference to the ‘Town’ of Wellingborough are eligible. The 
nominee must have made an outstanding contribution to the Town such as the nominee’s 
contribution can be seen to stand above the contributions made by most other people. 

Nominations 

Nominations can be made by any person who has links with Wellingborough. Nominations 
must be submitted to the Town Clerk using the application form included with this policy. 

The submission should outline the voluntary service provided by the individual or group to 
the community. 

Nominations can be submitted between July to December each year. Nominations are 
considered by the Finance and Governance Committee, where the winner will be selected 
and notified following the meeting. 

Awards 

The awards will be presented at an individual ceremony, and this will normally be the Annual 
Town Meeting of the Council between 1st March and 1st June. 

 

Categories 

1. The Outstanding Community Champion Award 
An individual in the town who has gone above and beyond to help and support vulnerable 
people and communities - this could be caring through those in need, or someone who 
organises local community projects or events. 

2. The Equality, Diversity and Inclusion Award  
An individual or organisation that has worked tirelessly to help celebrate and cultivate 
projects and programmes focused on Wellingborough’s diverse communities.  

3. The Environment Champion Award  
An individual who in a voluntary or partnership capacity has led, delivered or supported work 
aimed at making Wellingborough greener.  

4. The Outstanding Volunteer Award 
An individual who has gone above and beyond as a volunteer for a voluntary or community 
sector organisation which has made an outstanding contribution to improving the lives of 
those the organisation supports. 



5.  The Outstanding Young Person Award 
A young person under 21 years of age who has brought real credit to the Town through 
exceptional academic, sporting, artistic or cultural achievements. This could be as part of a 
school, college, private team or club, working in partnership with an organisation or working 
to achieve a goal independently.  

6.  The Outstanding Voluntary and Community Sector Organisation of the Year Award 

A voluntary and community sector organisation (can be a charity, community group or social 
enterprise) that has made an innovative contribution to improving the lives of those they 
support. 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



WELLINGBOROUGH TOWN COUNCIL 

COMMUNITY AWARDS 

NOMINATION FORM 

  
Nominators Details: 

  

Name     Date :  

  

Address: Tel:  

  

Post Code:  

  

Email   

  

  

NOMINATION  

  

1. – Name, Address and contact details of individual        

 

2. – In what category are you nominating them  

 

3. Please State their achievements 

 

4.  Are you related to the person you are nominating?   

 

5.  In what capacity are you nominating them?   

  



 1

 

 
 HANDBOOK ON THE 
 
 MAYORAL OFFICE AND CIVIC INSIGNIA 
 
 
 
1 INTRODUCTION 
 

The Mayor is the first citizen of the parish.  He/she acts as Chairman of the 
Council.  By virtue of his/her office, the Mayor is in a unique position to relate the 
work of the Council to the community it serves, to help in establishing a sense of 
civic pride, and to further a sense of harmony between urban and rural 
communities and between different groups of citizens within those communities.   
The Mayoral tradition and concept helps to maintain the important links between 
the Council and the very many organisations, voluntary and otherwise, in the 
Borough.  The Mayor also represents the Council, and, through it, the local 
community, at formal and ceremonial occasions in the parish.  It is important from 
the Council’s point of view, that the Mayor should be enabled to discharge the 
duties of his/her office effectively and that there should be a clear understanding 
of the Mayoral and civic role.  (History of the Office of the Mayor Appendix 1) 

 
2 CIVIC ROLE AND RESPONSIBILITIES OF THE MAYOR 
 

The Mayor represents the parish as a whole and generally the office is held in 
deep regard.  The Mayor should adopt an impartial role in discharging the duties 
of the office and be scrupulously fair in conducting business at meetings of the 
Council.  The Mayor should seek to avoid taking a sectional view in any 
controversy if this has the effect of impairing his/her ability to discharge the duties 
of the office in an impartial and objective manner. 

 
The Mayor is, of course, also a Councillor and in that capacity will become 
involved in the ordinary business of the Council and its committees.  The Mayor 
does not by convention hold the chairmanship of a committee during his/her 
Mayoral term of office.  It is not considered appropriate for the Mayor to take part 
in the activities of political groups as the Mayor.  Normally, the Mayor should 
refrain from accepting official invitations to attend social functions, e.g. dinners, 
dances, which are organised by political bodies. 
 
In addition to his/her purely civic functions, the Mayor undertakes a large number 
of engagements which brings him/her into contact with many different bodies. 
These occasions vary from formal dinners, ceremonies and church services, to 
more localised events, such as school visits and coffee mornings, to raise funds 
for charities.  In all these matters the Mayor represents the Council and the local 
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community. 
Section 3(4) of the Local Government Act, 1972, provides that the Mayor has 
precedence in the parish but not so as to prejudicially affect Her Majesty’s Royal 
prerogative.  There are many detailed consequences to this rule, which means, 
in effect, that the Mayor takes precedence within the parish on any formal 
occasion except when the Sovereign, members of the Royal Family or the 
Crown’s lawful representative (i.e. the Lord Lieutenant or a Vice-Lord Lieutenant) 
are present. 

 
During his/her term of office, the Mayor should not accept, as the Mayor, any post 
with a local organisation except as Chairman or President. 

 
The Mayor should receive guests at formal civic functions where appropriate, 
and, at other functions, should normally be placed at the table or on the platform, 
on the right hand of the person presiding.  If he/she is to speak, his/her toast 
should appear early in the toast list.   
 
The Mayor should not accept engagements outside the parish without the 
consent of the Mayor or Chairman of that parish/town Council, though in practice, 
the Mayor’s Secretary will seek such consent as a matter of course.  Even so, 
he/she would not normally wear his/her robes unless specifically invited to do so 
by the Mayor/Chairman of the parish/town he/she is visiting.  He/she would 
normally wear his/her Chain of Office and Badge. 

 
When inviting civic heads to attend civic functions in the parish, the Mayor will 
specify, on the invitation, whether he/she desires Badges and/or Chains of Office 
and, exceptionally, robes to be worn. 

 
The Mayor should take part in any official ceremony associated with the Council’s 
own business, e.g.e.g., opening a new public facility.  The Chairman of the 
appropriate committee usually presides at such functions and, if no person has 
been specially invited to officiate at the ceremony, the Mayor will undertake this 
role. The detailed arrangements depend to an extent on the particular 
circumstances of each occasion. 

 
He/she should act in an impartial and non-political way, taking into account that 
he represents the whole community. 

 
The Mayor takes the Chair and presides at meetings of the Council and he/she 
is able to vote and, if necessary, to exercise a casting (second) vote.  The Mayor 
should ensure that he/she is available for all meetings of the Council.  The rules 
governing meetings of the Council are contained within the Standing Orders and 
the Mayor should familiarise himself/herself with these before meetings. 

 
  
3 ELECTION OF THE MAYOR AND APPOINTMENT OF THE DEPUTY MAYOR 
 

Section 3 of the Local Government Act 1972, provides that the Chairman of a 
Council (the Mayor) shall be elected annually by the Council from among the 
Councillors.  The Section also provides that the Council may pay such allowance 
as it thinks reasonable to the Mayor to enable him/her to meet the expenses of 
his/her office. 
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Section 5 of the Act requires the Council to appoint a member of the Council to 
be the Deputy Mayor who may act on behalf of the Mayor, andMayor and 
empowers the Council to make a reasonable allowance to enable the Deputy 
Mayor to carry out the duties of this office. 

 
By convention, the Mayor changes each year.  The outgoing Mayor normally 
becomes Deputy the following year.  The Annual Meeting of the Council is 
followed by a Mayors reception. 
 

 
 
4 OTHER CIVIC PERSONALITIES 
 

Mayoress/Consort/Deputy Mayoress/Consort 
 

These roles are not recognised by law. The role of the Mayoress/Deputy 
Mayoress was originally bestowed on the Mayor’s wife. If the Mayor/Deputy 
Mayor chooses to appoint a Mayoress/Consort/Deputy Mayoress/Deputy 
Consort, the role may be undertaken by a spouse, partner, friend or relative of 
either sex and is accorded precedence alongside the Mayor/Deputy Mayor. 
Should the Mayor/Deputy Mayor choose to nominate a charity to support in their 
Mayoral term, a member of the charity may also be appointed as consort. It is the 
Mayor’s responsibility to lead in any fund raisingfund-raising initiative on behalf 
of charities of his/her choice.   
 
It is generally understood that they will provide assistance as follows: 
 

 personal support to the Mayor; 
 accompany the Mayor on engagements; 
 observance of civic protocol; 
 support with Mayor’s charities. 

 
The Mayoress/Consort wears a Chain and Badge of Office and is sometimes 
asked to undertake engagements in her/his own right.  If the consort wishes to 
wear insignia, then the Badge affixed to the Chain of Office of the Mayoress can 
be removed and attached to a collarette. 
 
The Deputy Mayoress wears a Chain and Badge of Office. There is no formal 
insignia for a Deputy consort however the consort has the option to wear the Past 
Consort’s Badge, presented at the end of the Mayoral year. 
 
In carrying out their roles, the Mayor/Deputy Mayor/Mayoress/Deputy 
Mayoress/Consort/, should consider the public nature of their office. Behaviour 
and manner will need to be appropriate at all times and not bring the office into 
disrepute. They should follow the advice and guidance issued by the Mayor’s 
Office and should not: 
 
 

 attend any function or otherwise give support to any organisation            
or person whose objectives are contrary to law and/or Council policy; 

  solicit engagements or visits or otherwise procure favours by virtue  
 of office. 

Formatted: Strikethrough
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On occasions when the Mayoress/Consort/Deputy Mayoress/Deputy Consort is 
unable to escort the Mayor/Deputy Mayor to an appointment, the Mayor can 
choose to either attend alone or take another person to escort them. Should the 
Mayor/Deputy Mayor wish to take another escort, it is important that this person 
does not wear the chain and that advanced notification of the person attending is 
given so she/he can contact the person/organisation which had invited the 
Mayor/Deputy Mayor. 
 
Past Mayors/Past Mayoresses/Past Consorts 

 
On important civic occasions Past Mayors and Past Mayoresses/Past Consorts 
would be expected to wear the Badges presented to them. 

 
Town Clerk 

 
The Town Clerk normally accompanies the Mayor on formal civic occasions.  In 
processions and on other formal occasions, he/she normally accompanies the 
Mayor on his/her right side; the Mayoress/Mayor’s Consort processes on the 
Mayor’s left.    
 
 

      
5 MAYORAL ARRANGEMENTS 

 
Invitations 
 
It is essential that all who seek the Mayor’s presence at their events should 
complete the online form on the council website or email 
mayor@wellingboroughtowncouncil.gov.uk. 
 
A measure of effectiveness of the Mayoralty in undertaking quality engagements 
is maintained.  Care should be taken to avoid accepting invitations which are not 
appropriate to the office.  If necessary, the Town Clerk will advise.  Parish events 
always take precedence over engagements outside the parish.  It is not normal 
practice for the Mayor to attend functions outside the County. 
 
When an invitation to the Mayor to attend a function is received, a questionnaire 
is sent out to the organisers, with the acceptance, asking for full details (e.g.e.g., 
date, time, venue, any special purpose of the function, whether the Mayor is to 
speak or to play any other part in the proceedings), together with a request for 
any relevant background information.  Details are made available to the Mayor 
before the function. 

 
The Mayor will be expected to speak on many occasions during his/her term of 
office.  It is for the Mayor to agree whether he/she is to speak and, if so, what 
he/she is to say. The Mayor should seek to avoid unnecessary controversy in 
what he/she says.   
 
If the Mayor is unable to attend an eventevent, he/she may pass the invitation 
onto the Deputy Mayor. 
 
Mayor’s Parlour 
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The Council provides a Mayor’s Parlour at Swanspool House, for the use of The 
Mayor.  The Mayor’s Parlour is, in effect, an extension of The Mayor’s own 
residence, which is provided to facilitate the performance of his/her duties,. h 
However, it is subject to Council policies and practices.  It is entirely a matter for 
The Mayor to determine his/her use of the ParlourParlour, but discretion should 
be used. 

 
 Should the Mayor wish to entertain guests in the Parlour and provide food and 
drink, he/she will be responsible for such provision and also for serving and 
clearing away after the function. 
 
Addressing the Mayor 

 
The Mayor is referred to in correspondence and in the third person as The 
Worshipful The Mayor. The Mayor should be addressed as Mr Mayor or Madam 
Mayor.  The Mayoress is addressed as Madam Mayoress.  The Deputy Mayor is 
referred to as the Deputy Mayor and addressed as Mr.... or Madam..... Deputy 
Mayor. The Deputy Mayoress would be addressed as Madam Deputy Mayoress. 
The Consort would be addressed as Mr/Mrs/Ms/Miss…. 

 
 
6 CIVIC FUNCTIONS 
 

Civic functions are those formal, social and religious functions which are 
organised on behalf of the Council and in which The Mayor is expected to 
participate. 
 
Regular functions include:-include: - 

 
 Annual Meeting of the Council and reception; 
 Civic Service; 
 Remembrance Day Service and Parade; 
 Civic Ball or Civic Dinner (if the Mayor chooses to hold the event); 
 Tree Planting Ceremony. 

 
 
The Mayor is normally expected to attend a number of civic functions organised 
by other local authorities and bodies. He/she does so as the formal 
representative of the Council and may be accompanied by the Town Clerk when 
this is requested. 

 
When the Mayor attends funerals in an official capacity, he/she will wear the 
Chain of Office and the Badge. If the Mayor is attending a civic funeralfuneral, 
he/she will wear the Mayoral robes and the Mayor’s Sergeant will attend with the 
mace. 

 
Wearing of Civic Insignia 

 
The robe is worn on the more formal occasions and these are governed by well 
establishedwell-established national traditions and local convention.  When the 
Mayor is robedrobed, he/she will usually be accompanied by the Town Clerk and 
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preceded by the Mace.  (Civic Insignia Appendix 2). 
 
The full insignia - Chain, Badge, Robe, Cocked Hat, Jabot (frill on shirtfront) and 
Gloves are worn on the following occasions:-occasions: - 

 
 Meetings of the Council; 
 Annual Meeting of the Council and reception; 
 Civic Service; 
 Remembrance Day Service and Parade; 
 Civic Ball or Civic Dinner (if the Mayor chooses to hold the event). 

 
It is appropriate for The Mayor to wear his/her Robe on certain other special 
occasions, depending on the circumstances e.g.e.g., a visit by Royalty and a 
Freedom Ceremony etc. For the Induction of a Priest when the Bishop is present, 
it would be appropriate to wear the Chain of Office and Badge. 
 
 
The Cocked Hat may be carried or worn when The Mayor is robed, but is always 
worn when inspecting parades, such as on Remembrance Sunday. 
 
The Chain of Office and Badge are normally worn by the Mayor and the 
Mayoress, if attending, and the Chain of Office and Badge are worn by the Deputy 
Mayor and the Deputy Mayoress at all functions when they are acting officially.  
The Mayor’s Badge, with collarette, can be worn at functions such as dances. 
 
The Deputy Mayor should wear the Chain of Office and the Badge, and the 
Deputy Mayoress should wear the Chain of Office and Badge on all occasions 
when acting for the Mayor (and Mayoress).  The Deputy Mayor should not wear 
the robe, even in the absence of the Mayor. The Chain of Office and the Badge 
of the Deputy Mayor (and Deputy Mayoress) should not generally be worn when 
he/she is present with The Mayor at engagements, but should be worn at the 
following civic functions:-functions: - 

 
 Meetings of the Council; 
 Annual Meeting of the Council and reception; 
 Civic Service; 
 Remembrance Day Service and Parade; 
 Civic Ball or Civic Dinner (if the Mayor chooses to hold the event). 

 
 
 Insurance of Civic Insignia  
  

Item Insurance Value 
Chain (Mayor) £21,700.00 
Chain (Mayoress) £15,745.00 
Chain (Deputy Mayor) £20,400.00 
Chain (Deputy Mayoress) £11,100.00 
Mace £15,600.00 
Robes   £1,500.00 

 
All assets are listed on the asset register and insured based on their current 
value. 
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7 FINANCE 
 

Allowances for the Mayor and the Deputy Mayor 
 

The Local Government Act 1972, Sections 3 and 5, enables the Council to pay 
The Mayor and the Deputy Mayor such allowances as are thought reasonable 
for the purpose of enabling them to meet the expenses of their offices. 

 
 Mayoral budgets are subject to the Council’s budget monitoring arrangements 

and will form part of the regular report to the Finance and Governance 
Committee. 

 
 

Mayoral Expenses  
 
The cost of the following areis met by the Council out of a special allocation 
managed by the Town Clerk: 

 
 reception following the Annual Meeting of the Council; 
 purchase of a past Mayors’ badge, Mayoral tree and salver;salver. 

 
 Mayor’s personal allowance 
 

It is the practice of the Council to pay allowances to The Mayor and the Deputy 
Mayor for these purposes.  These are paid over 11 months and are subject to tax 
and national insurance deductions. 
 
The allowances are intended to include provision for the following:-following: - 
  

 charitable donations; 
 clothing (including for the Mayoress/Deputy Mayoress/Consort); 
 provision of refreshments and beverages for receptions hosted by  

   the Mayor; 
 other gifts and incidental expenditure in relation to the office of  

      the Mayor. 
 
 Appendix 1  
 
   HISTORY OF THE OFFICE 
 

The word Mayor is derived from the French Monsieur le Maire and the Latin 
Major, i.e.i.e., greater or superior.  In the 7th Century, Mayors of the Palace were 
appointed by the Kings of France and grew so powerful that they eventually 
supplanted the legitimate rulers and assumed regal status. 

 
The origins of English municipal government are obscure, but derive in part from 
the grant of royal charters conferring certain privileges on local communities, in 
particular, the right to administer the law in their own areas.  In the Middle Ages, 
The Mayor’s main role appears to have been as the principal local magistrate 
with wide powers of local administration and by the 17th Century, in many 
Boroughs, The Mayor had become an extremely important person. 
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In the 19th Century, the structure of local government was regulated by a number 
of legislative reforms and the position of The Mayor as Chairman of an elected 
and incorporated Council - was prescribed and restricted by statute. 

 
 
 
 
 
 
 
 Appendix 2  
 
 CIVIC INSIGNIA 
 

Insignia  
 

Insignia denotes physical accoutrements associated with the office of Mayor, the 
Chain and Badge of Office, Robe and the Mace. 
 
Mayoral Robe and Cocked Hat 

 
The Mayoral Robe and the Cocked Hat were presented to The Mayor  
(Councillor A W Northen) at the Borough Council Meeting on 1st October, 1974 
by Mr E Blake, on behalf of L Blake and Company Limited and by Mr R V 
Matcham of Gallay Limited. 

 
The Mayoral Robe was made by Ede Ravenscroft of London and is described as 
follows: 

 
 Scarlet superfine faced cloth 
 Broad facings of choice Musquash fur 
 Trimmed black velvet to sleeves and around hem 
 Foreparts lined white art silk 

 
The Cocked Hat was made by the same Company and is described as follows: 

 
 Cocked Hat of art silk 
 Complete with gold loop and netted button 

 
There is a black overlay to cover the gold loop when the cocked hat is worn at 
funerals. 
 
Chain of Office and Badge of The Mayor 

 
The Mayor’s Chain of Office is that previously worn by the Chairman of the 
Wellingborough Urban District Council.  It is of solid silver, Sheffield Hallmark, 
with Tudor Rose Enamel centre, manufactured by W F Knight Limited, 
Wellingborough 1966 - 67. 
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ARMS: Sable on a Chevron between in chief two Leopard's Faces and in base a 
Garb Or five Fountains. 
CREST: On a Wreath of the Colours issuant from Flames proper a demi Bull Sable 
armed unguled and supporting a Crosier Or pendant from the neck by a Riband Or 
an Escutcheon Argent charged with a Tudor Rose proper. 

Motto 'ASPICE RESPICE' - Look forward, look backward. 
Granted 23rd August 1949. 

The black field is a reference to the industrial background of Wellingborough's life. 
The leopard's faces are from the lions of England and commemorate the frequent 
associations of the town with the Royal House — the confirmation of the Church to 
Croyland by William I: the devolution of the Wellingborough lands to the Crown at the 
dissolution of the monasteries; and the patronage of Wellingborough in 1628 by 
Charles I for the benefits of the chalybeate springs. The chevron is taken from the 
Hatton Arms, together with the sheaf, which also represents agriculture. The five 
heraldic fountains represent the five chief springs of the area, the Red, White, Stan, 
Bury Moor and Rising Sun Wells or springs. 
The flames represent the Great Fire of 1738, and also the furnaces connected with 
the iron smelting industry. The black bull is from the arms of Northamptonshire 
County Council and refers also to the leather industry. The crosier refers to Croyland 
Abbey and the Tudor rose to the 16th century charters affecting the town, and also to 
Wellingborough School in whose arms it appears. 
The motto is taken from the inscription over the old school-house of 1620schoolhouse of 1620 and 
expresses the idea of progress directed by past experience. 
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The Mayor’s Badge of Office, which attaches the Chain of Office. It was made by 
Thomas Fattorini Limited of Birmingham and is described as of 9 carat gold, 
having a clean shaped framework with polished outer rim and the Coat of Arms 
is carved and applied in the centre and enamelled. 
 

 
The Mace 

 
The Mace was presented to The Mayor (Councillor John L H Bailey) at the 
Borough Council Meeting on 5th October 1976 by Mr Christopher Weatherby of 
Weatherbys Limited. 

 
It is constructed in hallmarked sterling silver throughout. The head consists of a 
polished sterling silver casting with open central area and affixed in this opening 
on both sides of the head are the full Coat of Arms of the Council, carved in 
sterling silver and finished in parcel gilt.  The tapered stem is constructed from 
sterling silver ribbed tube with the ribs finished alternately polished and matt. The 
stem of the mace is divided by a smaller piece of ribbed tube and the enlarged 
sterling silver barrel-shaped butt-cap is fitted with 2 applied sterling silver hand 
carved mounts.  The base of the butt-cap is a plain disc suitable for engraving. 

 
The Mace is contained in a polished mahogany case with a removable polished 
mahogany stand inside for display purposes on official occasions. 
 
The Mace is a symbol of civic authority and is used only in formal processions, 
when it is carried by the Mace Bearer immediately in front of The Mayor, 
Mayoress/Consort and Chief Executive.  The Mace is used at all Meetings of the 
Council and when the Council is in session is laid on the table in front of The 
Mayor. 

 
 
 Civic Plate 
 
 A small collection of silver and other items donated are displayed in the Cabinet 

in the Reception of Swanspool during office hours with the silver including the 
following:-following: - 
 
SILVER SALVER 16" Silver Waiter (Salver) of the Paul De Lamarie design. 
Presented to the Urban District Council on 21st January 1970 by the S W Wood 
Group Limited. 
 
SILVER PLATED SILVER Presented by the Environmental Health Officers 
Association on 28th January 1975 to mark the Chairmanship of Mr A J Stroud, 
Borough Environmental Health Officer. 
 
Base Metal (copper) silver plated engraved with vine leaf border. 

 
SILVER JUBILEE BELL Presented by Councillor and Mrs G P Timms on 24th 
May 1977 to mark the Queen’s Silver Jubilee.  Bronze A1 silver plated with ebony 
handle, made by W F Knight Limited 
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SILVER FLAGON This silver flagon was originally presented by the townspeople 
of Wellingborough to the Wellingborough Corps of the Northamptonshire Rifle 
Volunteers in September 1877 to be competed for at their Annual Rifle Meeting.  
It has now been returned to the Borough of Wellingborough by The Royal Anglian 
Regiment to mark the granting of the Freedom of the Borough to the Regiment 
on 27th April 1985. 

 
SILVER PUNCHBOWL AND LADLE  

 
Presented by Councillor and Mrs John L Jessop, Mayor and Mayoress 
1988/1989. 
 
SILVER GEORGIAN SNUFF BOX  

 
Presented by Mr Eric Carpenter on his retirement as Borough Engineer 1993. 
 
Distinguished Visitors Book 

 
A Distinguished Visitors Book, presented by 3914 Abron Squadron (SAC) of the 
United States Air Force, is maintained in The Mayor’s Parlour, and distinguished 
visitors are asked to sign this when visiting the Borough. 
 
 

 
 



 

TWINNING VISIT GRANTS POLICY  

Wellingborough is twinned with Niort in France and Wittlich in Germany. The 
Twinning Association encourages sporting, club and society exchanges, as well as 
those of individuals with exchange visits taking place on a regular basis. 

Grant terms 

The Town Council, encourage residents of Wellingborough to take advantage of 
these twinned relationships and visit one or both of these twinned towns. To enable 
our young residents to make these visits the town council will provide £25 per young 
person for one trip to either of the twinned towns. For the purposes of this grant a 
young person is defined as under 18 or a full-time student.  

This grant funding is provided to facilitate travel and accommodation and to generally 
ease the financial burden and enable the individual to benefit from this unique 
twinned relationship.  

On approval of the grant, the funding will be paid to the applicant on receipt of travel 
or hotel receipts to support the funding of your trip. On completion of the trip you 
agree to provide the town council with a report on the trip, which the town council is 
able to use on its website and social media to promote the scheme. 

Application form 

 
1. 

 
Name  

 

 
2. 

 
Address  

 

 
3. 

 
Telephone Number and email 
address of Contact or guardian 
 

 

 
4. 

 
Guardian contact 

 
 

 
5. 

 
Amount of grant requested 

 
£ 



 
5. 

 
List expenses which you 
wish to claim (attach proof of 
purchase) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
6. 

 
Do you agree to provide 
the town council with a 
report on completion of the 
trip (within four weeks) 

 
Yes/no 

 
7. 

 
Where do you expect to visit on 
your trip? 

 

 
8. 

 
How long will your trip last? 

 

 
9. 

 
 Have you visited the twinned towns 
before? 
 

 

 
10. 

 
Are you visiting for 
educational or leisure 
purposes? 

 

 
You may use a separate sheet of paper to submit any other information 
which you feel will support this application. 
 

Signed applicant 
………………………………………………………………….date……………… 
 

Signed guardian……………………………………………….date………………  




