
 

 

 
 
 

 

 
 

CLLRS EKINS, IRWIN, G LAWMAN, L LAWMAN, WILKINSON, FRANCIS AND 
HENLEY ARE SUMMONED TO THE MEETING OF THE  
FINANCE AND GOVERNANCE COMMITTEE FOR WELLINGBOROUGH TOWN 
COUNCIL TO BE HELD ON 14th SEPTEMBER 2021 AT 7PM AT SWANSPOOL 
HOUSE, DODDINGTON ROAD, WELLINGBOROUGH, NN8 1BP 

 
 

AGENDA 
 

 
1. APOLOGIES FOR ABSENCE 

 
2. DECLARATION OF INTERESTS 

 
3. PUBLIC QUESTIONS 

 
4. MINUTES 

Agree the minutes of the meeting held on 16th June 2021 
 

5. ACCOUNTS 
Approve the accounts for the months April-June 2021 

 
6. CORPORATE PLAN 

Consider the first draft of the corporate plan, following the 
discussions held at the Visionary meeting. 
 

7. DOCUSIGN SUBSCRIPTION 
Agree the monthly subscription fee for the use of DocuSign 

8. MANAGEMENT OF FINANCES 
Agree the provision of the services from DCK Accounting 
for calculating monthly payroll 

9. PENSIONS DISCRETIONARY POLICY  
Note the response from LGPS in relation to Regulation 22 
(8 and 9) raised at the meeting on 8th June 2021. 

10.  BUDGET PREPERATIONS 
Agree to hold a meeting before 13th October to consider budget proposals 
from committees. 



 

 

 

Sally McLellan 
Town Clerk to Wellingborough Town Council 
8th September 2021 
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MINUTES OF THE FINANCE AND GOVERNANCE COMMITTEE, 
WELLINGBOROUGH TOWN COUNCIL HELD ON  

TUESDAY 8th JUNE 2021 AT 7PM,  

SWANSPOOL HOUSE, DODDINGTON ROAD, WELLINGBOROUGH, NN8 1BP 
 

Councillors present: Cllrs G Lawman, L Lawman, Henley, Ekins, Irwin and Francis 

 

Officers present: Sally McLellan-Town Clerk 
 

Members of the Public present: Cllr Turner-Hawes 

 

 

Minute 
Reference 

Minute 

FG21/1 ELECTION OF CHAIRMAN 
Cllr G Lawman was proposed as Chairman of the Finance and Governance 
Committee by Cllr Ekins which was seconded by L Lawman.  
RESOLVED Cllr G Lawman elected as Chairman of the Finance and 
Governance Committee for 2021/2022. 

FG21/2 ELECTION OF VICE-CHAIRMAN 
Cllr Irwin was proposed as Vice-Chairman of the Finance and Governance 
Committee by Ekins which was seconded by G Lawman. 
RESOLVED Cllr Irwin elected as Vice-Chairman of the Finance and 
Governance Committee for 2021/2022. 

FG21/3 APOLOGIES FOR ABSENCE 
Apologies were received from Cllr Vivien Wilkinson who is currently self-
isolating. 

FG21/4 TERMS OF REFERENCE AND DELEGATED POWERS 
Review the Committee’s Terms of Reference in relation to the separation of 
powers for auditing. 
Cllr Henley proposed that point 3 be changed from ‘meetings to be held when 
required’ to ‘hold quarterly meetings.’ This proposal was seconded by Cllr G 
Lawman. Dates for these quarterly meetings to be agreed at the Full Council 
meeting on 16th July 2021. 
RESOLVED for the committee to hold quarterly meetings. 
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The following items were proposed to be removed from the committees Terms of 
Reference by the Clerk, and were RESOLVED by the committee: 
K- Reviewing original audit reports, developing an action plan to address any 
accepted recommendations from the auditors and ensuring this is presented for 
consideration and adoption by the Council. Monitoring implementation of the 
plan. 
O- Developing the Council’s Financial Plan 
L- Approving of annual financial reports. 

FG21/5 MOTION FROM CLLR TURNER-HAWES FOR USE OF GENDER NEUTRAL 
TERMS IN DOCUMENTS AND MEETINGS 
To agree: 
to adjust all existing Council documents, removing gender specific terms 
when describing items or actions pertaining to individual Councillors, 
Officer or member of the public, or when describing Council and Officer 
roles, and replace with the gender neutral terms described below 
to use gender neutral terms as above in all future Council 
documents 
to use, wherever possible, gender neutral language in Council 
meetings and events 
Cllr Turner-Hawes read out the statement to the motion. Motion attached as 
Appendix A. 
Discussion took place over the wording for Chairman, using the words ‘their or 
they’ as gender neutral terms, with ‘Town Mayor’ instead of ‘Madam or Mr 
Mayor’. Members raised concerns about gender neutrality of the proposed 
‘Town Mayor’, as this could perceived a disrespectful to this title, which has 
historic importance. Members also raised concerns about the word ‘Chair’ 
referring to piece of furniture rather than the role of Chairman, which is a 
legal title for this position. The Town Clerk provided advice that Chairman 
refers to the position rather than the gender of the person performing the role. 
She advised that she had experience where other councils have changed the 
reference of Chairman to Chair. If the council agrees to change the name of 
the Chairman, then it should be documented in policies that, the council 
recognises the legal title of Chairman, but uses the term Chair to refer to the 
Chairman for gender neutrality. 
It was noted that gender neutrality in policies has also been requested at 
North Northamptonshire Council and a report is awaited from the Monitoring 
Officer on the legal implications of these proposed changes. The committee 
agreed to defer this decision until a legal opinion has been issued by the 
Monitoring Officer at North Northamptonshire Council.  
Once the report has been received the item will be returned to the committee 
for consideration. 

 
FG21/6 
 
 
FG21/7 
 
 
 

POLICIES 
To agree the adoption of the following policies 
Member and Officer Protocol 
It was RESOLVED to adopt the Member and Officer Protocol as proposed. 
Communications Policy 
The committee commented that the council needs to consider continuity of 
service for when the Town Clerk is on holiday, possibly through support of a 
working group or an Assistant Clerk. The Town Clerk advised that the Staffing 
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FG21/8 
 
 
 
 
FG21/9 
 
FG21/10 
 
FG21/11 
 
FG21/12 
 
 
 
 
 
 
 
 
 
 
 
 
 
FG21/13 
 
 
 
 
 
FG21/14 
 
 
 
 
 
 

Committee will be considering staffing options for the future at their meeting on 
23rd June 2021. 
Members of the committee noted that instructions cannot be issued directly to 
the Town Clerk, any proposals must be added to the appropriate agenda to be 
agreed.  
Members commented that whilst Town Councils are apolitical, each member of 
Wellingborough Town Council was elected on a political ticket. 
The wording for the council social media pages to be changed to ‘The Town 
Clerk is responsible for monitoring the content posted on all official Town Council 
social media pages including Councillors own posts’. 
With these changes it was RESOLVED to adopt the Communications Policy. 
Bullying and Harassment Policy 
Cllr Ekins commented that Bullying and Harassment would not be tolerated at 
the Town Council it is hoped that no members would result to this behaviour and 
should anyone be subjected to it intervention would be sought promptly to 
resolve. 
It was RESOLVED to adopt the Bullying and Harassment policy as drafted. 
Equality and Diversity Policy 
It was RESOLVED to adopt the Equality and Diversity policy as drafted. 
Data Protection Policy 
It was RESOLVED to adopt the Data Protection policy as drafted. 
Privacy Policy 
It was RESOLVED to adopt the Privacy policy as drafted. 
Freedom of Information Policy 
Discussion took place on the sensitivity and commercial confidentiality of 
providing tenders and contracts under the Freedom on Information Act. The 
Town Clerk advised that the policy refers to copies of the tenders issued ‘to’ 
businesses and the voluntary sector, rather than those received from businesses 
and the voluntary sector as part of the tendering process. Completed tenders 
would be classed as commercially sensitive and not provided under the Freedom 
of Information Act.  
It was agreed to add the words ‘suitability redacted as necessary’, to the wording 
‘Copies of contracts and tenders to businesses and to the voluntary community 
and social enterprise sector.’ This enables the Town Clerk to redact any 
sensitive information should it be required. 
With these changes it was RESOLVED to adopt the Freedom of Information 
Policy. 
Recording and filming Policy 
Discussion took place on the right for the public to film the council meetings on 
their mobile phones and social media. The council were concerned how the 
content had been edited and used by the public in the past. The committee 
agreed to seek a legal opinion from the Monitoring Officer on the ability for 
someone to use video content of others on social media without their consent. 
Wreath Protocol 
It was RESOLVED for the policy to be changed to reflect that the Town Council 
has a Mayor, and they are the first person to lay the wreath on behalf of the 
Town Council. Should a member of the council wish to lay a wreath on behalf of 
the council then approval must be sought from the Mayor. It was RESOLVED 
that the wreath at All Hallows Church Yard memorial should be removed after a 
month, to avoid vandalism. The Town Clerk to check the policy with the Royal 



4 
 

 
FG21/15 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
FG21/16 

British Legion at her meeting next week. If they agree with the protocol, it was 
RESOLVED for the Wreath protocol to be adopted. 
Information Technology Policy 
Members discussed the concerns with the current sharing of documents, where 
some reports are not showing on Microsoft Teams, some members can see 
tracked changes to documents, where other members cannot, some members 
are not receiving documents through Microsift Teams or Sharepoint. Members 
also raised that they preferred to view reports for meetings as one PDF 
document to scroll through. As all members are using their own devices to view 
the electronic reports the system for sharing documents needs to be consistent 
on a range of devices. Members would like to be able to access documents 
offline, without the issue of having the data stored on their device, which could 
cause Data Protection issues. Cllr L Lawman raised concerns that members are 
unable to reset their password on their Microsoft Office 365 account due to 
current restrictions requiring support from I.T to perform this service. This service 
to be enabled for members to control their account. 
It was RESOLVED to make the policy clear that the devices referred to 
throughout the policy were council owned devices and software, not members 
own devices. This is with the exception where the policy refers to members using 
their own personal device for council business, which must be wiped on disposal. 
Where wiping of personal devices is required members to be provided the option 
of consulting I.T support to assist with wiping their device. 
It was RESOLVED for a working group to be formed at the Full Council Meeting 
on 16th June 2021 to review the current I.T set up, with resolutions to the above 
issues and adjust the I.T policy as necessary. It was RESOLVED to adopt the I.T 
policy with the above changes, with a review once the working party have 
concluded this review. 
Pension Discretionary Policy 
The Town Clerk to check Regs 22(8 and 9) as to whether it is optional to allow 
an employee to combine previous local government experience, as members 
believed this was a requirement, not a discretionary option. 
Once this option has been verified, it was RESOLVED to adopt this Pension 
Discretionary Policy. 

FG21/17 RISK ASSESSMENT 
Agree the proposed Financial Risk Assessment and 
consider any recommendations. 
It was RESOLVED to adopt the Financial Risk Assessment with a review 
date for all risks in May 2022. 

FG21/18 CREDIT CARD APPLICATION 
Agree to apply for Lloyds Credit Card for use as specified in the Financial 
Regulations. 
It was RESOLVED for the council to take out a Multipay Credit Card with Lloyds 
Bank through Unity Trust Bank. The card holder to be listed in the Town Clerk’s 
name. It was RESOLVED for the balance to be cleared in full by Direct Debit 
each month. 

FG21/19 DOCUSIGN SUBSCRIPTION 
Agree the monthly subscription fee for the use of DocuSign 
This item was deferred as members did not have access to the report. 

FG21/20 
 

MANAGEMENT OF FINANCES 
Agree the provision of the following services from DCK Accounting: 



5 
 

 
 
 
 
 
FG21/21 

Calculating monthly payroll 
The committee noted that the Town Clerk has instructed the services of DCK 
Accounting Ltd to calculate the monthly payroll and issue pay slips to the Town 
Clerk. As members were unable to view the report for this item the Town Clerk 
advised for the committee to defer this item to a future meeting.  
Recording the council finances and submitting VAT return 
As members were unable to view the report for this item the Town Clerk advised 
for the committee to defer this item to a future meeting. 
Members requested that the report include three quotes and local companies to 
be considered. 

 

The Chairman closed the meeting at 20.40 
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APPENDIX A 

 

Motion proposed by Cllr Marion Turner-Hawes  

 

USE OF GENDER NEUTRAL TERMS IN DOCUMENTS AND MEETINGS 

 

1. Purpose of Motion 

 

To agree: 

I. to adjust all existing Council documents, removing gender specific 
terms when describing items or actions pertaining to individual 
Councillors, Officer or member of the public, or when describing 
Council and Officer roles, and replace with the gender neutral terms 
described below 

II. to use gender neutral terms as above in all future Council documents 
III. to use, wherever possible, gender neutral language in Council 

meetings and events 

 

2. Executive Summary and Motion Details 
 

Members are requested to consider and approve the motions above. 

Presently, all existing Wellingborough Town Council documents contain gender specific  
language viewed by many as outdated and archaic.  Terms such as ‘he’ or ‘his’ are 
regularly found in the Council’s Standing Orders and throughout other Council 
documents to denote all Councillors whether they identify as male, female or otherwise, 
they even appear on Council acceptance forms which all members are required to sign, 
and on the form the new Chair /Town Mayor signed to accept her election.  Signing a 
document which clearly states ‘his election’ at the top is not something any of us who do 
not identify in this way should be asked to do, particularly as these are ‘official’ items.   

Moreover, throughout these Council documents there is also regular reference to other 
gender specific terms such as ‘Chairman’, and the convention of using Madam or Mr 
Town Mayor, rather than just Town Mayor.  Again, the use of the masculine to infer the 
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feminine or otherwise, is also outdated and no longer a common practice by many 
organisations or by Government itself.    

Many accept that such language often reinforce societal gender bias and antiquated 
masculine and feminine stereotypes.. This motion aims to address these issues, by 
introducing gender neutral language and enabling a greater a sense of inclusivity by 
acknowledging all people equally whether they identify as male, female or as non-
binary.  By adopting gender neutral language the Council will also be able to clearly 
show its continued commitment to promoting Equality in our community as required of 
all public bodies via the 2010 Equality Act. 

Proposed Gender Neutral Changes in Detail 

This motion recommends that all gender specific terms be changed to 
gender the neutral terms, thus the use of the words ‘he’ or ‘his’, used  to refer 
to an individual Councillor, Officer or member of the public, will change to 
‘their’ or ‘they’, and when describing Council roles the use of the terms 
‘Chairman’, ‘Vice-Chairman’ and ‘Madam or Mr Town Mayor’, will change to 
‘Chair’, ‘Vice Chair’ and ‘Town Mayor’. 

 

3. Background and Context 
 

Gender specific terms and language found their way into the Council’s governing 
documents as result of the Council using a number of template governing documents 
created by the NALC - National Association of Local Councils.   As a new entity with a 
great deal of work to do to create itself and its governing documents, Officers and 
Shadow Members drew on help provided by NALC  to expedite the set-up of the 
Council and the creation of its governing documents as quickly as possible. 

However, even though these guides originated from NALC they do advise that these are 
template documents and as such intended only to guide Councils, and that any 
Council’s adopting them can choose to adjust them as necessary. 

Upon investigation it appears the reason that this gender specific language was used in 
these templates relates to these model documents incorporating language and terms 
directly from the 1972 Local Government Act, from which many Town and Parish 
Councils take their lead.  Consequently, NALC and Council officials believe they need to 
replicate the gender specific language in this Act, which was common at the time. 

However, following numerous pieces of legislation such as the 2010 Equality Act which 
require Councils to promote greater equality across all people and communities, and 
changes in common practice in the succeeding 50 years,  many Council’s and 
Government itself, have moved to using gender neutral language in their documents 
and meetings. 
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The legal acceptance of ‘masculine’ terms to also include the ‘feminine’, was affirmed in 
section 6 of the 1978 Interpretation Act.  However, this was changed in 2007 when the 
then Home Secretary, Jack Straw, confirmed Government would no longer follow this 
practice and he instructed the Office of Parliamentary Counsel to move to using Gender 
neutral terms and language when drafting all new legislation and, where possible, when 
amending existing legislation, (ie such as the 1972 Local Government Act). 

In 2013 this practice was re-asserted following a debate in the House of Lords and in 
2019 -20 the Office of Parliamentary Counsel issued guidance to civil servants about 
how to draft gender neutral language in all new legislation (see Appendix 1 below). 

Therefore, for those Members and Officers concerned that in changing gender specific 
to gender neutral language / terms, the Council may in some way be contravening the 
intentions of the 1972 Local Government Act or common practice, you can be reassured 
this is not the case and clear legal precedent and practice exists to support the move to 
using gender neutral language in documentation and in meetings. 

 

4. Recommendations 

 
To agree….. 

(a) to replace all gender specific terms and language used in all existing Council 
documents with agreed gender neutral terms (see above), when both referring to 
individuals and referring to Council and Officer roles 

(b) to use these gender neutral terms in all new Council documentation 
(c) to move to using gender neutral terms in Council meetings, when conducing 

Council business and at events 

 

5. Appendices 
 

(a) Appendix 1 – reference to Office of Parliamentary Counsel’s Guide to 
Gender Neutral Drafting - 
https://civilservice.blog.gov.uk/2020/01/10/breaking-down-gender-
stereotypes-in-legal-writing/ 
 

(b) Appendix 2 - Extract of Jack Straw’s speech to Parliament in 2007 – 
https://www.theyworkforyou.com/wms/?id=2007-03-08b.146WS.1 

 

 

 



YEAR 2021

G/L Code Account Title Actual Budget Remaining £ Remaining %

1000 Salaries £13,864.45 £102,000.00 £88,135.55 86.41%

2000 Telephone £0.00 £1,000.00 £1,000.00 100.00%

3000 Office general £0.00 £2,000.00 £2,000.00 100.00%

3100 Office rent £0.00 £4,500.00 £4,500.00 100.00%

3200 Business rates £0.00 £3,150.00 £3,150.00 100.00%

4000
Subscription and 

membership fees
£35.00 £0.00 -£35.00

4100
SLCC membership 

and subscription
£366.00 £400.00 £34.00 8.50%

4200 NCALC £7,007.22 £7,000.00 -£7.22 -0.10%

4300 Zoom subscription £0.00 £180.00 £180.00 100.00%

5000 Training £0.00 £800.00 £800.00 100.00%

5100 CiLCA training £0.00 £495.00 £495.00 100.00%

5200 CiLCA qualification £0.00 £410.00 £410.00 100.00%

5300 Member training £0.00 £2,500.00 £2,500.00 100.00%

6000
Room hire for 

meetings
£0.00 £1,000.00 £1,000.00 100.00%

7000 Town Twinning £0.00 £4,980.00 £4,980.00 100.00%

8000 Postage £0.00 £1,500.00 £1,500.00 100.00%

9000
Photocopying and 

Printing
£0.00 £1,500.00 £1,500.00 100.00%

10000 Insurance £188.36 £120.00 -£68.36 -56.97%

11000 Legal £0.00 £5,000.00 £5,000.00 100.00%

12000 Refreshments £0.00 £500.00 £500.00 100.00%

13000 Travel £0.00 £250.00 £250.00 100.00%

14000 Advertising £234.00 £500.00 £266.00 53.20%

15000
Newsletter/publicatio

ns
£0.00 £1,000.00 £1,000.00 100.00%

16000 Election £0.00 £22,000.00 £22,000.00 100.00%

17000
Audit and 

Accountancy fees
£18.00 £1,500.00 £1,482.00 98.80%

ACTUAL vs. BUDGET YTD

WELLINGBOROUGH TOWN COUNCIL APRIL-JUNE 2021



G/L Code Account Title Actual Budget Remaining £ Remaining %

18000 IT £910.04 £6,000.00 £5,089.96 84.83%

19000 Website £0.00 £450.00 £450.00 100.00%

20000 Contingency £0.00 £9,500.00 £9,500.00 100.00%

Total £22,623.07 £180,235.00 £157,611.93 87.45%
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G/L Code
Upload 

Date

Invoice 

#
Description

Check 

Amount
Payee Check Use

Method of 

Distribution
Release Date

1000 30/04/2021 April Wages £3,097.19 S McLellan Wages BACS 27/04/2021

10000 27/04/2021 Insurance £188.36 BHIB BACS 27/04/2021

4200 27/04/2021 INV-11886 NCALC Membership £7,007.22 NCALC Membership BACS 27/04/2021

4100 27/04/2021 SLCC Membership £366.00 SLCC Membership BACS 27/04/2021

14000 27/04/2021 133399 Job Advert £234.00 SLCC Advert for Town Clerk BACS 27/04/2021

18000 27/04/2021 18768ab RAM for Clerk's PC £76.80 CloudyGroup RAM BACS 27/04/2021

18000 27/04/2021 18585ab I.T services £67.68 CloudyGroup Office 365 subscription BACS 27/04/2021

1000 26/05/2021 P2412 Payroll services £30.00 DCK Accounting Solutions April payroll services BACS 26/05/2021

1000 26/05/2021 P2369 Payroll set up fee £67.80 DCK Accounting Solutions Set up fee for payroll BACS 26/05/2021

1000 26/05/2021 Wages £3,147.08 S McLellan May wages BACS 26/05/2021

18000 26/05/2021 18865ab Office 365 subscription £67.88 CloudyGroup
Town Clerk Office 365 

licence
BACS 26/05/2021

1000 28/06/2021 April-June PAYE and NI £4,398.19 HMRC PAYE and NI April-June BACS 28/06/2021

1000 28/06/2021 Wages £3,099.19 S McLellan June wages BACS 28/06/2021

ITEMIZED EXPENSES
Description

I.T services ICO fee Insurance

Job Advert June payroll services NCALC Membership

Payee

BHIB CloudyGroup DCK Accounting Solutions

HMRC ICO NCALC



G/L Code
Upload 

Date

Invoice 

#
Description

Check 

Amount
Payee Check Use

Method of 

Distribution
Release Date

18000 28/06/2021 19020ab
Set up Office 365 and support for 

Cllrs
£630.00 CloudyGroup

Office 365 setup and 

support for Cllrs
BACS 28/06/2021

18000 28/06/2021 19095ab Clerk Office 365 Subscription £67.68 CloudyGroup Office 365 subscription BACS 28/06/2021

1000 28/06/2021 P2498 June payroll services £25.00 DCK Accounting Solutions June payroll services BACS 28/06/2021

17000 30/06/2021 Bank fees £18.00 Unity Trust Bank Unity Trust Bank fee DD 30/06/2021

4000 04/06/2021 ICO fee £35.00 ICO ICO registration fee DD 04/06/2021
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Slicer to filter 

data by 

Account 

01/01/2021 01/02/2021 01/03/2021 01/04/2021 01/05/2021 01/06/2021 01/07/2021 01/08/2021 01/09/2021 01/10/2021 01/11/2021 01/12/2021

31/01/2021 28/02/2021 31/03/2021 30/04/2021 31/05/2021 30/06/2021 31/07/2021 31/08/2021 30/09/2021 31/10/2021 30/11/2021 31/12/2021

G/L Code Account Title January February March April May June July August September October November December Total  

1000 Salaries £0.00 £0.00 £0.00 £3,097.19 £3,244.88 £7,522.38 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £13,864.45

2000 Telephone £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

3000 Office £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

3100 Office rent £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

3200 Business £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

4000

Subscriptio

n and 

membershi

p fees

£0.00 £0.00 £0.00 £0.00 £0.00 £35.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £35.00

4100

SLCC 

membershi

p and 

subscriptio

n

£0.00 £0.00 £0.00 £366.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £366.00

4200 NCALC £0.00 £0.00 £0.00 £7,007.22 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £7,007.22

4300
Zoom 

subscriptio
£0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

5000 Training £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

5100 CiLCA £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

5200
CiLCA 

qualificatio
£0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

5300
Member 

training
£0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

6000
Room hire 

for 
£0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

7000
Town 

Twinning
£0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

8000 Postage £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

9000 Photocopyi £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

10000 Insurance £0.00 £0.00 £0.00 £188.36 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £188.36

11000 Legal £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

12000
Refreshme

nts
£0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

MONTHLY EXPENSES SUMMARY

Account Title

Advertising Audit and Accountancy fees Business rates CiLCA qualification CiLCA training Contingency Election

Insurance IT Legal Member training NCALC Newsletter/publications Office general



G/L Code Account Title January February March April May June July August September October November December Total  

13000 Travel £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

14000 Advertising £0.00 £0.00 £0.00 £234.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £234.00

15000
Newsletter

/publication
£0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

16000 Election £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

17000
Audit and 

Accountan
£0.00 £0.00 £0.00 £0.00 £0.00 £18.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £18.00

18000 IT £0.00 £0.00 £0.00 £144.48 £67.88 £697.68 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £910.04

19000 Website £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

20000
Contingenc

y
£0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

Total £0.00 £0.00 £0.00 £11,037.25 £3,312.76 £8,273.06 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £22,623.07

Page 2 of 2



MONTH PREVIOUS BALANCE TOTAL DEPOSITS

April £82,614.43 £90,118.00

YEAR ENDING BALANCE TOTAL WITHDRAWLS

2021 £161,695.18 £11,037.25

Receipts
deposit no. date amount description reconciled

1 29/04/2021 £90,118.00 1st precept payment yes

2

3

4

TOTAL £90,118.00

monthly
bank
statement



Payments
type date amount for reconciled

BACS 27/04/2021 £366.00 SLCC-membership yes

BACS 27/04/2021 £234.00 SLCC-Advert yes

BACS 27/04/2021 £76.80 CloudyIT-18768AB yes

BACS 06/09/2021 £67.68 CloudyIT-18585AB yes

BACS 27/06/2021 £188.36 BHIB-Insurance yes

BACS 27/06/2021 £7,007.22 NCALC-membership yes

BACS 30/06/2021 £3,097.19 Wages yes

TOTAL £11,037.25



Statement of your account

www.unity.co.uk/update-your-details/

Contact us

Date Details Payments Receipts Balance

You can ask us to send you details of our rates and how we work them out.

Abbreviations: * credit balance  DR overdrawn  S sub total (intermediate balance)

If your name and address are incorrect or have changed,
please visit

For foreign payments -

Swift Code (BIC): NWBKGB2L

IBAN Number: GB93NWBK60023571418024

Tel: 0345 140 1000
Email: us@unity.co.uk
Web: www.unity.co.uk

PO Box 7193, Planetary Road, Willenhall WV1 9DG

Registered Office : Unity Trust Bank plc, Four Brindleyplace, Birmingham, B1 2JB. Registered in England and Wales Number 1713124

Miss Sally Mclellan
Wellingborough Town Council
Wellingborough Town Council
Swanspool House Doddington Road
Wellingborough
NN8 1BP

05125181 | 00766

05
12

51
81

|0
07

66
|0

00
01

|0
00

01
|

Your deposits with Unity Trust Bank are eligible for protection
up to ˚85,000 under the Financial Services Compensation

Scheme (FSCS). For more information about compensation
provided by the FSCS, please visit www.FSCS.org.uk or refer to

our FSCS Information Sheet and Exclusions List at
www.unity.co.uk/fscs

Name of account: Wellingborough Town Council
Date: 30 April 2021 Statement 002 (page 1 of 1)
Account number: 20439143 Bank sort code: 608301 Type of account: Current T1

To learn more about our convenient and
easy to use Internet Banking service,

call us today on 0345 140 1000.

31 MAR 21 Balance brought forward 82,614.43 *
27 APR 21 B/P to: SLCC 366.00
27 APR 21 B/P to: SLCC 234.00
27 APR 21 B/P to: Cloudy Group LTD 76.80
27 APR 21 B/P to: Cloudy Group Ltd 67.68
27 APR 21 B/P to: BHIB Ltd 188.36
27 APR 21 B/P to: Northants CALC 7,007.22 74,674.37 *
29 APR 21 Inward Payment NORTH NORTHAMPT 90,118.00 164,792.37 *
30 APR 21 B/P to: Sally McLellan 3,097.19 161,695.18 *

Balance carried forward 161,695.18 *



 

BLANK PAGE



MONTH PREVIOUS BALANCE TOTAL DEPOSITS

May £161,695.18 £0.00

YEAR ENDING BALANCE TOTAL WITHDRAWLS

2021 £158,382.62 £3,312.56

Receipts
deposit no. date amount description reconciled

1

2

3

4

TOTAL £0.00

monthly
bank
statement



Payments
type date amount for reconciled

BACS 28/05/2021 £30.00 Payroll yes

BACS 28/05/2021 £67.80 Setup for payroll yes

BACS 28/05/2021 £3,147.08 Wages yes

BACS 28/05/2021 £67.68 Office 365 licence yes

BACS

BACS

BACS

TOTAL £3,312.56



Statement of your account

www.unity.co.uk/update-your-details/

Contact us

Date Details Payments Receipts Balance

You can ask us to send you details of our rates and how we work them out.

Abbreviations: * credit balance  DR overdrawn  S sub total (intermediate balance)

If your name and address are incorrect or have changed,
please visit

For foreign payments -

Swift Code (BIC): NWBKGB2L

IBAN Number: GB93NWBK60023571418024

Tel: 0345 140 1000
Email: us@unity.co.uk
Web: www.unity.co.uk

PO Box 7193, Planetary Road, Willenhall WV1 9DG

Registered Office : Unity Trust Bank plc, Four Brindleyplace, Birmingham, B1 2JB. Registered in England and Wales Number 1713124

Miss Sally Mclellan
Wellingborough Town Council
Wellingborough Town Council
Swanspool House Doddington Road
Wellingborough
NN8 1BP

06152471 | 00471

06
15

24
71

|0
04

71
|0

00
01

|0
00

01
|

Your deposits with Unity Trust Bank are eligible for protection
up to ˚85,000 under the Financial Services Compensation

Scheme (FSCS). For more information about compensation
provided by the FSCS, please visit www.FSCS.org.uk or refer to

our FSCS Information Sheet and Exclusions List at
www.unity.co.uk/fscs

Name of account: Wellingborough Town Council
Date: 31 May 2021 Statement 003 (page 1 of 1)
Account number: 20439143 Bank sort code: 608301 Type of account: Current T1

To learn more about our convenient and
easy to use Internet Banking service,

call us today on 0345 140 1000.

30 APR 21 Balance brought forward 161,695.18 *
28 MAY 21 B/P to: DCK Accounting Sol 30.00
28 MAY 21 B/P to: DCK Accounting Sol 67.80
28 MAY 21 B/P to: Sally McLellan 3,147.08
28 MAY 21 B/P to: Cloudy Group Ltd 67.68 158,382.62 *

Balance carried forward 158,382.62 *



 

BLANK PAGE



MONTH PREVIOUS BALANCE TOTAL DEPOSITS

June £158,382.62 £0.00

YEAR ENDING BALANCE TOTAL WITHDRAWLS

2021 £150,109.56 £8,273.06

Receipts
deposit no. date amount description reconciled

1

2

3

4

5

TOTAL £0.00

monthly
bank
statement



Payments
type date amount for reconciled

BACS 28/06/2021 £4,398.19 HMRC-PAYE yes

BACS 28/06/2021 £3,099.19 Wages yes

BACS 28/06/2021 £630.00 Office 365 yes

BACS 28/06/2021 £67.68 Office 365-Clerk yes

BACS 28/06/2021 £25.00 June payroll yes

BACS 04/06/2021 £35.00 ICO yes

BACS 04/06/2021 £18.00 Bank charge yes

TOTAL £8,273.06



Statement of your account

www.unity.co.uk/update-your-details/

Contact us

Date Details Payments Receipts Balance

You can ask us to send you details of our rates and how we work them out.

Abbreviations: * credit balance  DR overdrawn  S sub total (intermediate balance)

If your name and address are incorrect or have changed,
please visit

For foreign payments -

Swift Code (BIC): NWBKGB2L

IBAN Number: GB93NWBK60023571418024

Tel: 0345 140 1000
Email: us@unity.co.uk
Web: www.unity.co.uk

PO Box 7193, Planetary Road, Willenhall WV1 9DG

Registered Office : Unity Trust Bank plc, Four Brindleyplace, Birmingham, B1 2JB. Registered in England and Wales Number 1713124

Miss Sally Mclellan
Wellingborough Town Council
Wellingborough Town Council
Swanspool House Doddington Road
Wellingborough
NN8 1BP

07184331 | 00602

07
18

43
31

|0
06

02
|0

00
01

|0
00

01
|

Your deposits with Unity Trust Bank are eligible for protection
up to ˚85,000 under the Financial Services Compensation

Scheme (FSCS). For more information about compensation
provided by the FSCS, please visit www.FSCS.org.uk or refer to

our FSCS Information Sheet and Exclusions List at
www.unity.co.uk/fscs

Name of account: Wellingborough Town Council
Date: 30 June 2021 Statement 005 (page 1 of 1)
Account number: 20439143 Bank sort code: 608301 Type of account: Current T1

To learn more about our convenient and
easy to use Internet Banking service,

call us today on 0345 140 1000.

3 JUN 21 Balance brought forward 158,382.62 *
4 JUN 21 Direct Debit (ICO) 35.00 158,347.62 *

30 JUN 21 B/P to: HMRC Cumbernauld 4,398.19
30 JUN 21 B/P to: Cloudy Group LTD 697.68
30 JUN 21 B/P to: DCK Accounting Sol 25.00
30 JUN 21 B/P to: Sally McLellan 3,099.19
30 JUN 21 Service Charge 18.00 150,109.56 *

Balance carried forward 150,109.56 *



 

BLANK PAGE



WELLINGBOROUGH TOWN COUNCIL   

AGENDA ITEM 8 

FINANCE AND COMMITTEE MEETING 

14TH SEPTEMBER 2021 
 

Report from Sally McLellan 

 

ACCOUNTING SUPPORT FROM DCK ACCOUNTING LTD 

 

1. Purpose of Report 

 

Agree the provision of the following services from DCK Accounting: 

a. Calculating monthly payroll  

 

2. Executive Summary 
 

DCK Accounting provide a payroll service of £25 per month to: 

1. Maintain the council payroll and prepare wage slips and quarterly reports from the 
information supplied by your council. 

2. Advise on a monthly basis if there are any time scales to be achieved in instances were 
there are bank holidays or staff leave to accommodate. Our normal turn around time is 
five working days. 

3. Prepare and submit pay slips for each payroll and advise of the amounts to be paid to 
Inland Revenue and other authorities. 

4. Supply the annual P60s for each employee and prepare the annual return for council 
agreement and signature. 

The setup of fee of £25 for the council plus £6 per employee has been negotiated by the Clerk. 

 

 

 



WELLINGBOROUGH TOWN COUNCIL 
 

CORPORATE PLAN 2021/25 
 
 

Mission Statement:- 
 

‘Aim to make life more enjoyable for the residents of Wellingborough’ 
 
 

The Council 
 

Wellingborough Town Council is a new council, formed at the local government 
reform of 2021 when Northamptonshire County Council was divided into North 
and West Northants councils and the districts and boroughs of Corby, 
Kettering, East Northants and Wellingborough were absorbed into the new 
North Northants council, to form the new unitary council. 
 
The council is made up of 23 councillors, elected every four years in nine town 
wards. It holds its annual general meeting and annual town meeting in May of 
each year. The town is in the Wellingborough parliamentary constituency. 
 
It has agreed to have a Mayor and Deputy Mayor as its civic heads as well as 
leasers of its political groups. 
 
The council is currently based at Swanspool house, the former borough 
council offices. 
 
The town has approximately 46,000 residents in 15,255 properties currently, 
though this is expanding rapidly with new sustainable urban extensions at 
Stanton Cross and Glenvale Park as well as other developments locally. 
 
It lies to the north of the River Nene at the confluence with the River Ise and is 
served by East Midlands Trains on the Midland mainline. 
 
Wellingborough has diverse industries particularly the logistics sector and 
major employers are Weatherby’s and Five Wells prison, due to open soon. 
 
Much of the town is based on a mediaeval layout surrounding the Hind Hotel, a 
former coaching inn, reputed to have been visited by Oliver Cromwell. 
 
 

Budget and Finance 



 
As a town council, Wellingborough is a precepting authority. For the municipal 
year 21/22 it set a precept of £11.81 at band D.   
 
The bankers are Unity Bank Limited. 
 
The council is obliged to set a balanced budget each year. Within this, it will 
look to increase the number and level of services and events and also seek to 
build an increasing fund of reserves, including for contingencies. 
 
Whilst we aim to work in partnership with other local organisations, 
particularly North Northamptonshire Council and neighbouring town councils, 
we do not seek to duplicate their services, nor do we seek to take on services 
that they should be providing, unless it is to enhance their offering. 
 
The Town Council has an ambition to be able to support various community 
groups and charities within the town and will look to include Community Grants 
within its annual budget, when possible. 
 
 

Assets 
 
Wellingborough Town Council currently has few assets other than office 
equipment, however, past Urban District Council regalia, including Mayoral 
Chains and robes is in the process of being transferred to us. 
 
The town council has an ambition to take over some local assets and will be 
seeking to investigate this before making any commitment based upon 
affordability and sustainability. Most items will come from North Northants 
Council. These could include any of the following:- 

• Swanspool House 

• Swanspool Pavilion 

• Swanspool Gardens 

• Croyland Gardens 

• Town Allotments 

• The Market 

• Town Cemetery 

• Tithe Barn 

• Bassetts Close and Bandstand 

• Other assets needing public protection or of interest. 

 

 

Events 
 
One of the most important ways the town council can enhance the health and 
well-being of residents and assist in the town centre economy is to run events. 
 



Every effort should be made to make these events self-financing, but, they 
should always be within budget. Many events will need to be run in partnership 
with North Northants council, often with partnership funding as well as other 
local organisations, such as the museum, Royal British Legion, Made with 
Many and Town Centre Partnership. There should also be an attempt to spread 
events around the town to enable access by all residents in their various 
communities. We should also seek to run a diverse scheme of events. 
 
Events would need to be sustainable and have confirmed support of volunteers 
to run them. The Welcome Back Fund is a useful source of funding. There 
would need to be a gradual build-up of these commitments to accommodate 
this. 

 
Some of the events run by, or in part by, the Town Council could include:- 

• Waendel Walk 

• Band concerts – Bassetts Close & Castlefields 

• Talent show – Wellingborough’s Got Talent 

• Christmas light switch on  

• The Beach  

• Armed Forces Day  

• Party in the Park and Carnival  

• Farmers’ markets  

• Park Run  

• Soapbox Derby  

• Town centre events and entertainments  

• Remembrance Day  

• Diwali parade 

• Holocaust Memorial Day 

• Town Carol Concert 

• Easter events 

• Crufts of Wellingborough – Bark in the Market 

• Charter Fair 

 

Town centre improvements 
 
The success of the town centre is vital to the economy of the town and, whilst 

the Town Council will not own any properties, we should aim to support North 

Northants and Town Centre business initiatives. It is important to increase 
footfall, using outside funding, if available. Again, the Welcome Back Fund 
could be used for funding when appropriate and available. 
 
Some examples of initiatives could be:- 
 

• Additional flower displays around the town 

• Additional Benches 

• Information boards  

• Retailer events  

• Treasure hunt 



• Pancake Race 

• Bake-Off 

• Halloween Trail 

• Additional Cleaning 

• Christmas themed stalls – Gluhwein, Wurst. 

• Ice Rink 

• Knit Bombing 

• Citizen of the Month 

• Town in Bloom 

• Community Fair and Market 
 
We may also contribute to projects being undertaken by North Northants 
Council, where this is appropriate to enhance any scheme beyond what our 
partners are able to achieve. 
 
One area to note is that WTC has been awarded a capital sum to invest in a 
new water feature in the area of the Tithe Barn. This will be thoroughly 
investigated and a recommendation placed before Council. 
 
 
 
 

Town Twinning 
 
Wellingborough has historically been twinned with Niort in France and Wittlich 
in Germany through the former Borough Council. The Town Council aims to 
continue these alliances with mutual visits and exchanges. 
 
Residents are encouraged to visit our twin towns. 
 
There is the possibility of extending this, subject to agreement and interest. 
 
Tourist information is the remit of the Unitary Council, but, we should be 
mindful of supporting the hospitality trade as we sit in the middle of the Nene 
Valley with several attractions nearby. 

 
 

Social Media and Communication 
 
The Town Council will have a separate Communications Policy. 
 
We will operate a website that includes up-to-date information about events, 
meetings, policies, councillor and staff contact and other information of 
interest to residents and visitors. 
 
We will seek to be paper free as far as possible and will, therefore, also 
communicate through modern social media methods, such as Facebook and 



Twitter, as well as broadcasting meetings as and when possible. All meetings 
of the Council and committees are open to public view and access as well as 
speaking. 
 
We will aim to create suitable town noticeboards and a mobile phone app for 
information to residents. 
 
Councillors will be encouraged and enabled to communicate with their 
residents for better governance. 
 
 

Climate Change and the Environment 
 
 
Wellingborough Town Council recognises the current concerns over the 
climate and our environment, including air quality, carbon use, the ecological 
profile and many other issues. 
 
We will aim to be a net-zero producer of carbon, though incentives such as 
using technology for non-public meetings where allowed and for meeting 
papers, rather than printing. We will look to ensure that suppliers and other 
associated parties are similarly aligned. 
 
We note the resolutions passed by the former Borough Council of 
Wellingborough and North Northamptonshire Council. 
 
We recognise that the primary responsibility and resource for this lies with 
North Northamptonshire Council and we will work in partnership with them to 
achieve such goals as we are able. 
 
 
 

Crime and Policing 
 
 
Whilst we recognise that crime prevention and policing is the responsibility of 
the Office of the Police and Fire Crime Commissioner and Northamptonshire 
Police Force, we will actively participate with those and other bodies to ensure 
that residents are able to enjoy and safe and comfortable existence. 
 
We will attend, if invited, such community safety and crime prevention fora as 
are available and work with the statutory bodies, residents, voluntary sector, 
Streetwatch, Neighbourhood Watch and others to achieve a low crime rate and 
a safe environment. 
 
 
 



Voluntary Sector and Community 
 
 
The voluntary sector performs a vital role in many ways in our community. 
Wellingborough Town Council will seek to support all community initiatives and 
voluntary organisations as best it is able. 
 
We have limited funding, but, will seek to allocate a small budget to this 
support. Councillors, as Community Champions will expect to take a lead role 
in this. 
 
 
 

Policies 
 
 
WTC will maintain a Constitution and a full schedule of policies and regularly 
review them according to legislation. 
 
These may include:- 
 

• Constitution and Standing Orders 

• Financial Regulations 

• Safeguarding 

• Communications 

• Data Protection 

• Pensions Discretionary 

• Civic Responsibilities  

• Employment  

• Events  

• Information Technology 

• Bullying and Harassment 

• Member and Officer Protocol and Code of Conduct 

• Equality & Diversity 

• Privacy 

• Freedom of Information 

• Recording and Filming 

• Wreath Protocol 

• Risk Management 

• Compliments and Complaints 

• Mayor’s Handbook 

• Honorary Freeman 

• Any Other Policy deemed necessary 
 
 

Council Meetings 



 
 
The Council will run by meetings of the full number of council members, 
meeting in person. All are open to members of the public. 
 
Council has agreed to set up Committees with delegated powers from the Full 
Council. These are currently:- 
 
 

• Finance and Governance 

• Staffing 

• Events 

• Planning 
 
 
Both Council and Committees are entitled to set up working groups for time-
limited projects. They may invite members of the public to contribute if they 
have experience to add value. Council can also set up additional committees, 
should it see fit. 
 
 

Councillors 
 
 
Councillors are expected to attend meetings of the bodies which they are 
sitting on. All councillors are members of Full Council, which is chaired by the 
annually elected Mayor, or their deputy. 
 
Committees are made up of seven councillors, politically balanced. They will 
be expected to attend training relevant to their committee before sitting. 
 
Council may set up time limited working parties to investigate matters or run 
certain projects. These will not necessarily be balanced and may invite outside 
contributions. They will not be public meetings. 
 
All will be supported by staff, where required. 
 
 

Staffing 
 
We currently employ a full time Town Clerk with the necessary qualifications. 
 
We are seeking to employ a part time deputy, with proper qualifications. 
 
In addition, we are seeking a part time Projects and Events Officer to co-
ordinate any improvement schemes and any events. 
 



We will offer good terms of employment, including membership of the LGPS 
and opportunities to receive training as appropriate. 
 
 
 

 








