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MINUTES OF THE FULL COUNCIL MEETING HELD ON 16TH JUNE 2021, AT 7PM, 
AT SWANSPOOL HOUSE, DODDINGTON ROAD, WELLINGBOROUGH, NN8 1BP 
 

Councillors present: Cllrs L Lawman (Mayor), Ekins (Deputy Mayor), G Lawman, 
Scarborough, Jones, Smith, Stevens, Harrington, Turner-Hawes, Erskine, Sterland, Henley, 
Bell, Imtiaz, Inskip, Anslow,  Aslam, Cesaunau and Francis. 

 

Officers present: Sally McLellan-Town Clerk 
 

Members of the Public present: None 

 

Minute 
Reference 

Minute 

WTC21/54 APOLOGIES FOR ABSENCE 
Apologies were received from: 
Cllr Bindley- alternative meeting 
Cllr Irwin- alternative meeting 
Cllr Wilkinson- personal reasons 

WTC21/55 DECLARATION OF ANY INTERESTS 
Dual hatted members declared an interest in any items relating to North 
Northamptonshire Council. 

WTC21/56 PUBLIC QUESTIONS 
No questions were received 

WTC21/57 MINUTES:  
Approval of the minutes of the Annual Town Council Meeting on 19th May 
2021 
It was RESOLVED to make the following amendments to the Annual Town 
Council minutes of 19th May 2021: 
One member of the public was physically present, eight others tried to attend, 
but only were able to attend for a brief time due to technical difficulties with 
the live streaming.  
WTC21/03 to include that Cllr Turner-Hawes proposed the motion for the 
Mayoral policy and other council policies to be worded gender neutral. 
WTC21/21- To include agreement that the Town Clerk would circulate the 
insurance policy to members. 
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WTC21/47 should read that the public question time is increased to thirty 
minutes in total. 
WTC21/47- to include that Cllr Turner-Hawes proposed a motion for the 
Standing Orders to be worded gender neutral. 
WTC21/05- To include that the declaration refers to all dual hatted members 
on the Town Council and North Northamptonshire Council, and should be 
included in the minutes as a standard declaration. 
With these changes it was RESOLVED to approve the minutes as a true and 
correct record of the Annual Town Council Meeting on 19th May 2021. 

WTC21/57 NOTIFICATION OF LEADER AND DEPUTY LEADER OF THE TOWN  
COUNCIL, INCLUDING  NOTIFICATION OF LEADER AND DEPUTY LEADER 
OF THE OPPOSITION 
It was noted that Cllr G Lawman was appointed as the leader of the 
Conservative Party and of the Town Council, with Cllr Bell as the Deputy 
Leader. Cllr Scarborough was appointed as the Leader of the opposition with 
Cllr Francis as the Deputy Leader. 

WTC21/58 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
WTC21/59 

ITEMS TO NOTE 
Minutes of the Planning Committee Meeting 
Members requested to be notified for each planning application in their ward. 
The Town Clerk advised that whilst Ward councillors on the unitary authority 
have an automatic notification of applications in their ward, this does not 
apply to Town Councillors, therefore, this arrangement may be a challenge to 
implement. Members commented that if they had access to all agendas for 
meetings, they could look themselves to see if applications in their ward had 
been submitted. This would assist the Town Clerk, rather than creating a 
considerable amount of work for her to check each street to see which ward it 
applied to. The Town Clerk and the Mayor to investigate if a solution can be 
found to notify all councillors of applications in their ward, without a 
considerable amount of additional work. It was agreed that all councillors 
would be given access to all committee agendas and papers through an 
emailed link.  
Minutes of the Finance and Governance Committee 
Members commented that one PDF document for the agenda and papers for 
each meeting was an improvement and was preferable. A discussion took 
place on the Finance and Governance Committee minutes regarding the 
filming of meetings by the public. Members acknowledged that as elected 
members there are to a degree public property and therefore the public 
cannot be prevented from filming a public meeting.  
The Town Clerk advised the council that there should be no discussion on 
the minutes and items to note, as they are at risk of reopening a discussion 
on items which are delegated to a committee. 
Cllr Turner Hawes raised concerns about the recording her motion and 
requested that the report presenting her motion is included as an appendix to 
the minutes.  
Cllr Turner Hawes challenged the statement that all members were elected 
on a political ticket, as she stood independently.  
It was requested that Full Council receives a financial update. The Chairman 
of Finance and Governance Committee confirmed that he had reported after 
the meeting closed that as of the 31st May 2021,  £158,382.62 was held in 
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the council’s bank account. A quarterly update would be provided to the 
committee, which is deemed sufficient due to the low number of transactions. 

WTC21/60 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
WTC21/61 

STANTON CROSS NEWSLETTER 
Agree the  
Production of articles from the Town Council to be submitted for inclusion 
in the newsletter for the Stanton Cross development, which is produced by 
McCann World Group 
It was noted that the occupied section of Stanton Cross falls into Cllr Turner 
Hawes Ward of Islebook. However as the development progresses it will cover 
Rixon and Victoria Ward.  
It was RESOLVED that any information submitted to the newsletter should come 
from the council as a whole, through the Town Clerk. It was RESOLVED for 
Councillors Scarborough and G Lawman to check content submitted by the 
council, which would be proofed as a complete newsletter to ensure the Town 
Council is not being miss represented. 
This proposal was made by Cllr Scarborough and seconded by Cllr Ekins. It was 
noted that the newsletter and articles can be published on the website and 
reproduced for other newsletters as engagement tools for all parts of the 
community. 
Use of the Town Council logo in this newsletter. 
It was RESOLVED for McCann World Group the use of the Town Council logo 
in the Stanton Cross development newsletter. 

WTC21/62 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PLANT A TREE FOR THE QUEENS PLATINUM JUBILEE 
Consider creating a network of individual or specimen trees, avenues, 
copses and woodlands in honour of The Queen’s 70 years of service to the 
Nation. 
Members commented that the Woodland Trust are providing 1000 trees, 
nationwide, which although is a considerable number, these are issued on a first 
come first serve basis, so an early application is key to securing these trees.  
It was RESOLVED to: 
Delegate to the events committee to consider location for the tree(s) and seek 
permission of the landowner.  
Work with and seek approval from North Northamptonshire on this scheme. 
Obtain costs for the plaque to mark to occasion. 
Consider events to involve the community in the planting of the tree(s) and to 
mark the Queen’s platinum jubilee. 
It was noted that Wellingborough Eco group have planted more trees in the area, 
so could be considered as a group to be involved in the project. 
Members requested that fruit trees be considered as well as woodland trees. 
Ward councillors to be invited to nominate possible areas in their ward. Mr 
Parsons could be invited to attend the events committee to provide more 
information on this item. Possible areas could include the replanting of avenues 
where trees have been cut down due to disease and new urban extensions 
where landscaping is required. It was noted that the difficulty with this project is 
that the council do not own any land, and it is not just the planting of the trees to 
consider, but also the maintenance, especially in the early stages. Madam Mayor 
stated that the council should have twenty-four trees planted, one for each of the 
Town Councillors and one for the Town Clerk. 
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WTC21/63 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
WTC21/64 
 
 
WTC21/65 
 
 

COMMITTEES 
Agree the:  
Terms of Reference for the Events Committee 
It was RESOLVED to agree the following Terms for Reference for the Events 
Committee: 
The Events Committee is appointed by and solely responsible to Wellingborough 
Town Council.  
2. The Committees duties, as set out in these terms of reference, are defined and 
agreed by Full Council, which may vote, at any time, to modify, remove or increase 
the Committee’s terms.  
3. Meetings are to be held as and when required.  
4. Membership: The Committee will consist of no fewer than five councillors. Full 
Council may elect a Chair for the Committee at the Annual Meeting of the Council 
every May or permit the Committee to elect one of its members. All members of 
the Committee are expected to represent the interests of the whole Council area. 
Any elected member can preside, by agreement, in the Chair’s absence. A quorum 
will be a minimum of four elected members. There may be two named Councillors 
to act as substitutes to ensure that all meetings are quorate. All other members of 
the Council have the right to attend the meeting and make representations on the 
matters being discussed within the Public Forum. The Committee may act through 
working parties to organise events. 
5. Record of Proceedings: The Committee will meet as required to fulfil the 
responsibilities below. Written minutes will be taken to record the Committee’s 
decisions and will be received at the next full Council meeting and tabled as an 
appendix. The Clerk will be responsible for arranging the recording and distribution 
of the minutes.  
6. Responsibilities: The Committee has delegated authority from the Council to 
work with the Responsible Financial Officer and Clerk, as appropriate, to fulfil the 
following responsibilities, in line with Financial Regulations and any other 
framework that is required in law or that the Council puts in place:-  
a. Making individual estimates of event expenditure and income to inform budget 
recommendations to the Full Council  
b. Monitoring the Council’s approved events budget against actual expenditure 
throughout the year 
c. Recommending to full Council any event with a business plan  
d. Ensuring that appropriate risk management, including due maintenance, of the 
Council’s properties and their leases or hires etc., takes place.  
e. Organising and running any event approved by full council, including obtaining 
finance and insurance approval. 
f. Liaising with the appropriate officers at North Northamptonshire Council 
regarding grants, permits, notices and other event requirements. 
g. Promoting and marketing all Town Council events. 
h. Ensuring safe keeping of any income from events. 
i. Ensuring that the Council’s Risk Management Strategy is observed at events. 
Date for the first meeting for the Events Committee 
It was RESOLVED for the first meeting of the Events committee to be held on 1st 
July 2021 at 7pm. 
Revised Terms of Reference for the Finance and Governance Committee 
It was RESOLVED to agree the following Terms for Reference for the Finance 
and Governance Committee: 
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The Finance and Governance Committee is appointed by and solely responsible 
to Wellingborough Town Council.  
2. The Committee’s duties, as set out in these terms of reference, are defined 
and agreed by Full Council, which may vote, at any time, to modify, remove or 
increase the Committee’s terms.  
3. Meetings are to be held quarterly. Meetings for 2021-2022 to be held on 14th 
September 2021, 10th January 2022, 3rd May 2022. 
4. Membership: The Committee will consist of no fewer than five councillors. Full 
Council will elect a Chair for the Committee at the Annual Meeting of the Council 
every May. All members of the Committee are expected to represent the 
interests of the whole Council area. Any elected member can preside, by 
agreement, in the Chair’s absence. A quorum will be a minimum of four elected 
members. The chairman will have automatic membership and full voting rights.. 
All other members of the Council have the right to attend the meeting and make 
representations on the matters being discussed within the Public Forum, up to 
three minutes on an agenda item.  
5. Record of Proceedings: The Committee will meet as required to fulfil the 
responsibilities below. Written minutes will be taken to record the Committee’s 
decisions and will be received at the next full Council meeting and tabled as an 
appendix. The Clerk will be responsible for arranging the recording and 
distribution of the minutes.  
6. Responsibilities: The committee has delegated authority from the Council to 
work with the Responsible Financial Officer and Clerk, as appropriate, to fulfil the 
following responsibilities, in line with Financial Regulations and any other 
framework that is required in law or that the Council puts in place: 

a. Making annual estimates of expenditure and income to inform budget 
recommendations to the Full Council. 

b. Monitoring the Council’s approved budget against actual expenditure 
throughout the year and performing reconciliations as required by 
Financial Regulations. 

c. Recommending to Full Council the amount of the annual precept 
demand.  

d. Ensuring that appropriate risk management, including due maintenance, 
of the Council’s properties and their leases or hires etc., takes place. 

e. Reviewing the Council’s insurance of all the Council’s property and 
liabilities, at least annually, and making connected recommendations as 
required. 

f. Ensuring a suitable framework for tendering and purchasing 
arrangements is set in Financial Regulations and adhered to.  

g. Making approval of payments on the Council’s behalf either made already 
or in advance of payment, in line with Financial Regulations. 

h. Reviewing internal audit arrangements and making recommendations to 
Full Council on appointing an independent Internal Auditor.  

i. Ensuring the Council is fully prepared and cooperative with an audit 
regime. 

j. Ensuring there is evidence of adequate systems of internal control and 
audit throughout the year and for presentation for external audit. 

k. Developing and monitoring the Council’s Risk Management Strategy  
l. Monitor the Council’s performance against its strategic objectives  
m. Developing and reviewing the Council’s Investment Strategy and making 

related recommendations, including on banking, to the Council  
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WTC21/66 
 
 
WTC21/67 
 
 
WTC21/68 

n. Awarding grants to local organisations as per the Council’s Grant 
Awarding Policy  

o. Reviewing Financial Regulations annually  
p. Ensuring that essential policies (not covered by other committees) are 

developed, created, monitored, maintained and adhered to  
q. Considering and responding to any consultations on significant policy 

matters and advising the Council, as appropriate.  
r. Ensuring that the Council is appropriately transparent and accountable 

with its finances in line with any legislation, mandatory Transparency 
Codes and any framework set by the Council itself.  

The schedule of meetings for the Finance and Governance Committee 
It was RESOLVED for the Finance and Governance Meetings to be held on 14th 
September 2021, 10th January 2022, 3rd May 2022. 
Removal of Cllrs Harrington and Erskine from the Planning Committee.  
It was RESOLVED to remove of Cllrs Harrington and Erskine from the Planning 
Committee. 
Appointment Cllr Inskip to the Planning Committee and a member from the 
Conservative party. 
It was RESOLVED to appoint Cllrs Inskip and Sterland to the Planning 
Committee. 

WTC21/69 
 
 
 
 
WTC21/70 

I.T WORKING GROUP 
Agree the: 
Formation of the I.T working group and appointment of members 
It was RESOLVED to appoint an I.T working group to consist of five members, 
Cllrs Jones, Ekins, G Lawman, Erskine and Aslam.  
Terms of Reference for the I.T working group and date for the meeting 
It was RESOLVED for the working group to review: 

 accessing documents for meetings using devises such as laptops tablets 
(Microsoft, android and ipad) and mobile phones.  

 The agenda pack for meetings to be collated as once PDF document for 
members to view and ideally annotate with their comments for their 
private viewing.  

 Documents to be able to be accessed offline, without the need to 
download to a device. 

 Sensitive reports part of the agenda pack to have the ability to be security 
protected to prevent the printing and downloading of the documents for 
GDPR purposes. 

 Public access to council meetings. 
 Appointment of I.T champions to guide others 
 Accessibility arrangements for people with learning disabilities. 
 Translation tool for documents.  
 Accessibility arrangements for screen readers. 

The working group to be time limited so these issues can be addressed 
promptly. 

WTC21/71 
 
 
 
 

I.D BADGES  
Agree the: 
The purchase of I.D badges for councillors and employees to be funded 
from the photocopying budget, up to the value of £200. 
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WTC21/72 

It was RESOLVED purchase of name badges for members and officers. This 
expense to be funded from the photocopying budget, up to the value of £200. 
The badges to include a clip as well as a lanyard, with a telephone number on 
the back of the card for authenticity. The I.T working group to review making this 
badge digital to use on a mobile phone, as the council is working towards being 
paperless. 
Cllr Ekins declared an interest in the owner of the Bigphat print company, as he 
knows the owner.  
Members were advised that they should not be visiting constituents alone due to 
safety and safeguarding. 
The photocopying budget heading to be renamed photocopying and 
printing.  
It was RESOLVED for the photocopying budget to be renamed photocopying 
and printing. 

WTC21/73 
 
 
 
 
 
 
WTC21/74 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
WTC21/75 

WEBSITE 
Agree to: 
Provide three months’ notice to terminate the current contract for website 
hosting and support.  
It was RESOLVED to delegate to the Town Clerk to provide three months’ notice 
to terminate the current website with 2commune which is due for renewal on 15th 
October 2021. 
Set the criteria for selecting a new website supplier. 
It was RESOLVED that the criteria for selecting a new website supplier should 
include: 

 Search engine integration 
 Integrated tool checker for broken website links (minimum of quarterly 

scans) 
 SLA 2 day resolution 
 Support available by phone and email Monday-Friday (business hours) 

response call back within 2 hours 
 Unlimited training  
 Annual website review for feature updates 
 Mobile optimization 
 Accessibility integration tool, adhering to accessibility requirements for 

local councils (WGAG 2.1 minimum of AA compliant. 
Members are requested to submit suggestions of any additions to the criteria to 
the Town Clerk. 
Agree to delegate to the I.T the working group to research and recommend 
an alternative website provider. 
It was RESOLVED to delegate to the I.T the working group to research and 
recommend an alternative website provider. 

WTC21/76 
 
 
 
 
 
 
 
 

MEMBERS ALLOWANCES AND EXPENSES 
Motion from Cllr Turner-Hawes, to agree: 
To instruct the Town Clerk to explore the awarding of a small allowance to 
Councillors towards their costs related to the delivery of their Councillor 
and Ward duties, covering expenditure such as postage, printing 
communication materials, and hosting Ward surgeries, etc. 
It was noted that Northampton Town Council have set an allowance for members 
at £1,200 per councillor per year. Discussion took place around the use of an 
allowance for printing, including ink and paper and whether it would be better for 
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WTC21/77 

these items to be purchased by the Town Clerk and issued to members, rather 
than setting an allowance. The council discussed concerns of potential financial 
barriers of some people standing for council including the expense of obtaining 
their own I.T devises to enable them to engage in council businesses, as the 
council is trying to be paperless. Members raised concerns about the perception 
from the public about setting an allowance when they were elected on the 
proviso that they do not take an allowance. Cllr Aslam seconded the motion, and 
a vote was taken. The Mayor used her casting vote and the motion fell. It was 
RESOLVED not to instruct the Town Clerk to explore the awarding of a small 
allowance to Councillors towards their costs related to the delivery of their 
Councillor and Ward duties, covering expenditure such as postage, printing 
communication materials, and hosting Ward surgeries, etc. 
Receive a report from the Town Clerk to the next Full Council containing 
her findings and recommendations (where appropriate) for the creation of 
such an approach, including a financial impact assessment. 
This item fell due to the above decision. 

WTC21/78 PETITION NORTH NORTHAMPTONSHIRE COUNCIL TO REQUEST 
MAYORAL REGALIA AND ARTEFACTS 
It was noted that following the election of the Mayor at the Annual Town Council 
Meeting the Town Clerk and Mayor have both subsequently requested the 
transfer of the Mayoral Chain and artefacts from North Northamptonshire 
Council. The decision on the transfer of these items is due to be considered at 
North Northamptonshire Council Meeting on 28th July 2021. The Town Clerk is 
requesting the use of the Urban District Council Regalia through the College of 
Arms Heraldry.  

 

Madam Mayor closed the meeting at 21.14 
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