
 

 

 

 

 
 

FULL COUNCIL MEETING OF WELLINGBOROUGH TOWN COUNCIL 
TO BE HELD ON WEDNESDAY 21st JULY 2021 AT 7-pm AT SWANSPOOL 
HOUSE, DODDINGTON ROAD, WELLINGBOROUGH, NN8 1BP 

 
 

AGENDA 
 

 
1. APOLOGIES FOR ABSENCE 

 
2. DECLARATION OF INTERESTS 

 
3. PUBLIC QUESTION TIME 

 
4. MINUTES 
  Approval of the minutes of the Full Council Meeting on 16th June 2021. 

 
5. MEETING ROOM HIRE 

To:  
i. Receive a report on the hire charges for the council to utilise Swanspool 

House.  
ii. Agree the charges for use of Swanspool House for council meetings.   
iii. Delegate to the Town Clerk to negotiate the terms for using 

the council chamber and committee room for council meetings, along with 
the utilisation of the Mayor’s parlor. 

iv. Consider utilising other venues in the community for council meetings.  
 

6. CALENDAR OF MEETINGS 
Agree to: 
Move the Full Council Meeting on 16th February to 9th February to avoid 
coinciding with a Planning Committee Meeting at North Northamptonshire 
Council. 

 
7. EVENTS COMMITTEE 

Consider the proposal from the Events Committee to hold 
an event at the band stand (report to follow). 

 
8. OUTSIDE BODIES 

Agree to appoint: 
i. A representative on the Health and Wellbeing forum with a reserve. 
ii. Two representatives to the Victoria Centre. 



 

 

 
9. I.T WORKING GROUP 

Agree the following recommendations from the I.T working group: 
i. Members to use their own I.T equipment to access their council Microsoft 

Office 365 account. 
ii. Members to access documents for meetings through the new website 

portal from October. 
iii. Instruct the proposed supplier to provide, host and support the Town 

Council website 
iv. Cllr Aslam to be appointed as the I.T champion. 
v. Utilise North Northamptonshire Council equipment for live streaming 

meetings once the new equipment is available. 
vi. Councillors to access planning applications through the planning portal and 

the planning tracker sheet. 
 

10. COMMITTEES 
Agree substitutes for the: 

i. Events committee 
ii. Staffing committee 

 
11. FINANCE 

i. Appoint a member to sign off bank reconciliations against 
the bank statements on a quarterly basis 

ii. Receive and note the Internal Auditor report 
iii. Agree to reverse the decision made at the Annual Town 

Council Meeting on 19th May 2021 WTC21/10 and 
approve the revised Annual Return.  

iv. Appoint members to conduct a review of the Internal 
System of Control 

 
12. 2023 REVIEW OF PARLIAMENTARY 

CONSTITUENCIES  
Formulate a response to the Parliamentary Constituency 
Boundary review  
 

13. PROPOSED CONFERMENT OF THE STATUS OF HONORARY 
FREEWOMAN 

Motion from Cllr Turner-Hawes to agree: 
i. Confer the title of honorary freewoman of Wellingborough to Anita Neil 

OLY, in recognition of her many years of achievement during the 1968 and 
1972 Olympic Games, and further wishes to acknowledge her status as 
Britain’s first black female Olympian. 

ii. Present Anita Neil OLY, with an item to be agreed, to mark this 
achievement. 

 
 

14. STAFFING 
Agree the recommendations from the Staffing Committee  
to recruit a Projects Officer and a Deputy Clerk. (reports to 
follow) 

 
15. MAYOR AND INSIGNIA 

i. Agree the adoption of the proposed Mayor and Insignia 
Handbook 

ii. Agree the fee payable to the College of Arms for the 



 

 

transfer the arms previously granted to Wellingborough 
Urban District Council. 

 
16. MAYORS ANNOUCEMENT 

 Receive any announcements from the Mayor 
 
Sally McLellan 
Town Clerk to Wellingborough Town Council 
15th July 2021 
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MINUTES OF THE FULL COUNCIL MEETING HELD ON 16TH JUNE 2021, AT 7PM, 
AT SWANSPOOL HOUSE, DODDINGTON ROAD, WELLINGBOROUGH, NN8 1BP 
 

Councillors present: Cllrs L Lawman (Mayor), Ekins (Deputy Mayor), G Lawman, 
Scarborough, Jones, Smith, Stevens, Harrington, Turner-Hawes, Erskine, Sterland, Henley, 
Bell, Imtiaz, Inskip, Anslow,  Aslam, Cesaunau and Francis. 

 

Officers present: Sally McLellan-Town Clerk 
 

Members of the Public present: None 

 

Minute 
Reference 

Minute 

WTC21/54 APOLOGIES FOR ABSENCE 
Apologies were received from: 
Cllr Bindley- alternative meeting 
Cllr Irwin- alternative meeting 
Cllr Wilkinson- personal reasons 

WTC21/55 DECLARATION OF ANY INTERESTS 
Dual hatted members declared an interest in any items relating to North 
Northamptonshire Council. 

WTC21/56 PUBLIC QUESTIONS 
No questions were received 

WTC21/57 MINUTES:  
Approval of the minutes of the Annual Town Council Meeting on 19th May 
2021 
It was RESOLVED to make the following amendments to the Annual Town 
Council minutes of 19th May 2021: 
One member of the public was physically present, eight others tried to attend, 
but only were able to attend for a brief time due to technical difficulties with 
the live streaming.  
WTC21/03 to include that Cllr Turner-Hawes proposed the motion for the 
Mayoral policy and other council policies to be worded gender neutral. 
WTC21/21- To include agreement that the Town Clerk would circulate the 
insurance policy to members. 
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WTC21/47 should read that the public question time is increased to thirty 
minutes in total. 
WTC21/47- to include that Cllr Turner-Hawes proposed a motion for the 
Standing Orders to be worded gender neutral. 
WTC21/05- To include that the declaration refers to all dual hatted members 
on the Town Council and North Northamptonshire Council, and should be 
included in the minutes as a standard declaration. 
With these changes it was RESOLVED to approve the minutes as a true and 
correct record of the Annual Town Council Meeting on 19th May 2021. 

WTC21/57 NOTIFICATION OF LEADER AND DEPUTY LEADER OF THE TOWN  
COUNCIL, INCLUDING  NOTIFICATION OF LEADER AND DEPUTY LEADER 
OF THE OPPOSITION 
It was noted that Cllr G Lawman was appointed as the leader of the 
Conservative Party and of the Town Council, with Cllr Bell as the Deputy 
Leader. Cllr Scarborough was appointed as the Leader of the opposition with 
Cllr Francis as the Deputy Leader. 

WTC21/58 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
WTC21/59 

ITEMS TO NOTE 
Minutes of the Planning Committee Meeting 
Members requested to be notified for each planning application in their ward. 
The Town Clerk advised that whilst Ward councillors on the unitary authority 
have an automatic notification of applications in their ward, this does not 
apply to Town Councillors, therefore, this arrangement may be a challenge to 
implement. Members commented that if they had access to all agendas for 
meetings, they could look themselves to see if applications in their ward had 
been submitted. This would assist the Town Clerk, rather than creating a 
considerable amount of work for her to check each street to see which ward it 
applied to. The Town Clerk and the Mayor to investigate if a solution can be 
found to notify all councillors of applications in their ward, without a 
considerable amount of additional work. It was agreed that all councillors 
would be given access to all committee agendas and papers through an 
emailed link.  
Minutes of the Finance and Governance Committee 
Members commented that one PDF document for the agenda and papers for 
each meeting was an improvement and was preferable. A discussion took 
place on the Finance and Governance Committee minutes regarding the 
filming of meetings by the public. Members acknowledged that as elected 
members there are to a degree public property and therefore the public 
cannot be prevented from filming a public meeting.  
The Town Clerk advised the council that there should be no discussion on 
the minutes and items to note, as they are at risk of reopening a discussion 
on items which are delegated to a committee. 
Cllr Turner Hawes raised concerns about the recording her motion and 
requested that the report presenting her motion is included as an appendix to 
the minutes.  
Cllr Turner Hawes challenged the statement that all members were elected 
on a political ticket, as she stood independently.  
It was requested that Full Council receives a financial update. The Chairman 
of Finance and Governance Committee confirmed that he had reported after 
the meeting closed that as of the 31st May 2021,  £158,382.62 was held in 
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the council’s bank account. A quarterly update would be provided to the 
committee, which is deemed sufficient due to the low number of transactions. 

WTC21/60 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
WTC21/61 

STANTON CROSS NEWSLETTER 
Agree the  
Production of articles from the Town Council to be submitted for inclusion 
in the newsletter for the Stanton Cross development, which is produced by 
McCann World Group 
It was noted that the occupied section of Stanton Cross falls into Cllr Turner 
Hawes Ward of Islebook. However as the development progresses it will cover 
Rixon and Victoria Ward.  
It was RESOLVED that any information submitted to the newsletter should come 
from the council as a whole, through the Town Clerk. It was RESOLVED for 
Councillors Scarborough and G Lawman to check content submitted by the 
council, which would be proofed as a complete newsletter to ensure the Town 
Council is not being miss represented. 
This proposal was made by Cllr Scarborough and seconded by Cllr Ekins. It was 
noted that the newsletter and articles can be published on the website and 
reproduced for other newsletters as engagement tools for all parts of the 
community. 
Use of the Town Council logo in this newsletter. 
It was RESOLVED for McCann World Group the use of the Town Council logo 
in the Stanton Cross development newsletter. 

WTC21/62 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PLANT A TREE FOR THE QUEENS PLATINUM JUBILEE 
Consider creating a network of individual or specimen trees, avenues, 
copses and woodlands in honour of The Queen’s 70 years of service to the 
Nation. 
Members commented that the Woodland Trust are providing 1000 trees, 
nationwide, which although is a considerable number, these are issued on a first 
come first serve basis, so an early application is key to securing these trees.  
It was RESOLVED to: 
Delegate to the events committee to consider location for the tree(s) and seek 
permission of the landowner.  
Work with and seek approval from North Northamptonshire on this scheme. 
Obtain costs for the plaque to mark to occasion. 
Consider events to involve the community in the planting of the tree(s) and to 
mark the Queen’s platinum jubilee. 
It was noted that Wellingborough Eco group have planted more trees in the area, 
so could be considered as a group to be involved in the project. 
Members requested that fruit trees be considered as well as woodland trees. 
Ward councillors to be invited to nominate possible areas in their ward. Mr 
Parsons could be invited to attend the events committee to provide more 
information on this item. Possible areas could include the replanting of avenues 
where trees have been cut down due to disease and new urban extensions 
where landscaping is required. It was noted that the difficulty with this project is 
that the council do not own any land, and it is not just the planting of the trees to 
consider, but also the maintenance, especially in the early stages. Madam Mayor 
stated that the council should have twenty-four trees planted, one for each of the 
Town Councillors and one for the Town Clerk. 
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WTC21/63 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
WTC21/64 
 
 
WTC21/65 
 
 

COMMITTEES 
Agree the:  
Terms of Reference for the Events Committee 
It was RESOLVED to agree the following Terms for Reference for the Events 
Committee: 
The Events Committee is appointed by and solely responsible to Wellingborough 
Town Council.  
2. The Committees duties, as set out in these terms of reference, are defined and 
agreed by Full Council, which may vote, at any time, to modify, remove or increase 
the Committee’s terms.  
3. Meetings are to be held as and when required.  
4. Membership: The Committee will consist of no fewer than five councillors. Full 
Council may elect a Chair for the Committee at the Annual Meeting of the Council 
every May or permit the Committee to elect one of its members. All members of 
the Committee are expected to represent the interests of the whole Council area. 
Any elected member can preside, by agreement, in the Chair’s absence. A quorum 
will be a minimum of four elected members. There may be two named Councillors 
to act as substitutes to ensure that all meetings are quorate. All other members of 
the Council have the right to attend the meeting and make representations on the 
matters being discussed within the Public Forum. The Committee may act through 
working parties to organise events. 
5. Record of Proceedings: The Committee will meet as required to fulfil the 
responsibilities below. Written minutes will be taken to record the Committee’s 
decisions and will be received at the next full Council meeting and tabled as an 
appendix. The Clerk will be responsible for arranging the recording and distribution 
of the minutes.  
6. Responsibilities: The Committee has delegated authority from the Council to 
work with the Responsible Financial Officer and Clerk, as appropriate, to fulfil the 
following responsibilities, in line with Financial Regulations and any other 
framework that is required in law or that the Council puts in place:-  
a. Making individual estimates of event expenditure and income to inform budget 
recommendations to the Full Council  
b. Monitoring the Council’s approved events budget against actual expenditure 
throughout the year 
c. Recommending to full Council any event with a business plan  
d. Ensuring that appropriate risk management, including due maintenance, of the 
Council’s properties and their leases or hires etc., takes place.  
e. Organising and running any event approved by full council, including obtaining 
finance and insurance approval. 
f. Liaising with the appropriate officers at North Northamptonshire Council 
regarding grants, permits, notices and other event requirements. 
g. Promoting and marketing all Town Council events. 
h. Ensuring safe keeping of any income from events. 
i. Ensuring that the Council’s Risk Management Strategy is observed at events. 
Date for the first meeting for the Events Committee 
It was RESOLVED for the first meeting of the Events committee to be held on 1st 
July 2021 at 7pm. 
Revised Terms of Reference for the Finance and Governance Committee 
It was RESOLVED to agree the following Terms for Reference for the Finance 
and Governance Committee: 
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The Finance and Governance Committee is appointed by and solely responsible 
to Wellingborough Town Council.  
2. The Committee’s duties, as set out in these terms of reference, are defined 
and agreed by Full Council, which may vote, at any time, to modify, remove or 
increase the Committee’s terms.  
3. Meetings are to be held quarterly. Meetings for 2021-2022 to be held on 14th 
September 2021, 10th January 2022, 3rd May 2022. 
4. Membership: The Committee will consist of no fewer than five councillors. Full 
Council will elect a Chair for the Committee at the Annual Meeting of the Council 
every May. All members of the Committee are expected to represent the 
interests of the whole Council area. Any elected member can preside, by 
agreement, in the Chair’s absence. A quorum will be a minimum of four elected 
members. The chairman will have automatic membership and full voting rights.. 
All other members of the Council have the right to attend the meeting and make 
representations on the matters being discussed within the Public Forum, up to 
three minutes on an agenda item.  
5. Record of Proceedings: The Committee will meet as required to fulfil the 
responsibilities below. Written minutes will be taken to record the Committee’s 
decisions and will be received at the next full Council meeting and tabled as an 
appendix. The Clerk will be responsible for arranging the recording and 
distribution of the minutes.  
6. Responsibilities: The committee has delegated authority from the Council to 
work with the Responsible Financial Officer and Clerk, as appropriate, to fulfil the 
following responsibilities, in line with Financial Regulations and any other 
framework that is required in law or that the Council puts in place: 

a. Making annual estimates of expenditure and income to inform budget 
recommendations to the Full Council. 

b. Monitoring the Council’s approved budget against actual expenditure 
throughout the year and performing reconciliations as required by 
Financial Regulations. 

c. Recommending to Full Council the amount of the annual precept 
demand.  

d. Ensuring that appropriate risk management, including due maintenance, 
of the Council’s properties and their leases or hires etc., takes place. 

e. Reviewing the Council’s insurance of all the Council’s property and 
liabilities, at least annually, and making connected recommendations as 
required. 

f. Ensuring a suitable framework for tendering and purchasing 
arrangements is set in Financial Regulations and adhered to.  

g. Making approval of payments on the Council’s behalf either made already 
or in advance of payment, in line with Financial Regulations. 

h. Reviewing internal audit arrangements and making recommendations to 
Full Council on appointing an independent Internal Auditor.  

i. Ensuring the Council is fully prepared and cooperative with an audit 
regime. 

j. Ensuring there is evidence of adequate systems of internal control and 
audit throughout the year and for presentation for external audit. 

k. Developing and monitoring the Council’s Risk Management Strategy  
l. Monitor the Council’s performance against its strategic objectives  
m. Developing and reviewing the Council’s Investment Strategy and making 

related recommendations, including on banking, to the Council  



 

16 
 

 
 
 
 
 
 
 
 
 
 
WTC21/66 
 
 
WTC21/67 
 
 
WTC21/68 

n. Awarding grants to local organisations as per the Council’s Grant 
Awarding Policy  

o. Reviewing Financial Regulations annually  
p. Ensuring that essential policies (not covered by other committees) are 

developed, created, monitored, maintained and adhered to  
q. Considering and responding to any consultations on significant policy 

matters and advising the Council, as appropriate.  
r. Ensuring that the Council is appropriately transparent and accountable 

with its finances in line with any legislation, mandatory Transparency 
Codes and any framework set by the Council itself.  

The schedule of meetings for the Finance and Governance Committee 
It was RESOLVED for the Finance and Governance Meetings to be held on 14th 
September 2021, 10th January 2022, 3rd May 2022. 
Removal of Cllrs Harrington and Erskine from the Planning Committee.  
It was RESOLVED to remove of Cllrs Harrington and Erskine from the Planning 
Committee. 
Appointment Cllr Inskip to the Planning Committee and a member from the 
Conservative party. 
It was RESOLVED to appoint Cllrs Inskip and Sterland to the Planning 
Committee. 

WTC21/69 
 
 
 
 
WTC21/70 

I.T WORKING GROUP 
Agree the: 
Formation of the I.T working group and appointment of members 
It was RESOLVED to appoint an I.T working group to consist of five members, 
Cllrs Jones, Ekins, G Lawman, Erskine and Aslam.  
Terms of Reference for the I.T working group and date for the meeting 
It was RESOLVED for the working group to review: 

 accessing documents for meetings using devises such as laptops tablets 
(Microsoft, android and ipad) and mobile phones.  

 The agenda pack for meetings to be collated as once PDF document for 
members to view and ideally annotate with their comments for their 
private viewing.  

 Documents to be able to be accessed offline, without the need to 
download to a device. 

 Sensitive reports part of the agenda pack to have the ability to be security 
protected to prevent the printing and downloading of the documents for 
GDPR purposes. 

 Public access to council meetings. 
 Appointment of I.T champions to guide others 
 Accessibility arrangements for people with learning disabilities. 
 Translation tool for documents.  
 Accessibility arrangements for screen readers. 

The working group to be time limited so these issues can be addressed 
promptly. 

WTC21/71 
 
 
 
 

I.D BADGES  
Agree the: 
The purchase of I.D badges for councillors and employees to be funded 
from the photocopying budget, up to the value of £200. 
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WTC21/72 

It was RESOLVED purchase of name badges for members and officers. This 
expense to be funded from the photocopying budget, up to the value of £200. 
The badges to include a clip as well as a lanyard, with a telephone number on 
the back of the card for authenticity. The I.T working group to review making this 
badge digital to use on a mobile phone, as the council is working towards being 
paperless. 
Cllr Ekins declared an interest in the owner of the Bigphat print company, as he 
knows the owner.  
Members were advised that they should not be visiting constituents alone due to 
safety and safeguarding. 
The photocopying budget heading to be renamed photocopying and 
printing.  
It was RESOLVED for the photocopying budget to be renamed photocopying 
and printing. 

WTC21/73 
 
 
 
 
 
 
WTC21/74 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
WTC21/75 

WEBSITE 
Agree to: 
Provide three months’ notice to terminate the current contract for website 
hosting and support.  
It was RESOLVED to delegate to the Town Clerk to provide three months’ notice 
to terminate the current website with 2commune which is due for renewal on 15th 
October 2021. 
Set the criteria for selecting a new website supplier. 
It was RESOLVED that the criteria for selecting a new website supplier should 
include: 

 Search engine integration 
 Integrated tool checker for broken website links (minimum of quarterly 

scans) 
 SLA 2 day resolution 
 Support available by phone and email Monday-Friday (business hours) 

response call back within 2 hours 
 Unlimited training  
 Annual website review for feature updates 
 Mobile optimization 
 Accessibility integration tool, adhering to accessibility requirements for 

local councils (WGAG 2.1 minimum of AA compliant. 
Members are requested to submit suggestions of any additions to the criteria to 
the Town Clerk. 
Agree to delegate to the I.T the working group to research and recommend 
an alternative website provider. 
It was RESOLVED to delegate to the I.T the working group to research and 
recommend an alternative website provider. 

WTC21/76 
 
 
 
 
 
 
 
 

MEMBERS ALLOWANCES AND EXPENSES 
Motion from Cllr Turner-Hawes, to agree: 
To instruct the Town Clerk to explore the awarding of a small allowance to 
Councillors towards their costs related to the delivery of their Councillor 
and Ward duties, covering expenditure such as postage, printing 
communication materials, and hosting Ward surgeries, etc. 
It was noted that Northampton Town Council have set an allowance for members 
at £1,200 per councillor per year. Discussion took place around the use of an 
allowance for printing, including ink and paper and whether it would be better for 
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WTC21/77 

these items to be purchased by the Town Clerk and issued to members, rather 
than setting an allowance. The council discussed concerns of potential financial 
barriers of some people standing for council including the expense of obtaining 
their own I.T devises to enable them to engage in council businesses, as the 
council is trying to be paperless. Members raised concerns about the perception 
from the public about setting an allowance when they were elected on the 
proviso that they do not take an allowance. Cllr Aslam seconded the motion, and 
a vote was taken. The Mayor used her casting vote and the motion fell. It was 
RESOLVED not to instruct the Town Clerk to explore the awarding of a small 
allowance to Councillors towards their costs related to the delivery of their 
Councillor and Ward duties, covering expenditure such as postage, printing 
communication materials, and hosting Ward surgeries, etc. 
Receive a report from the Town Clerk to the next Full Council containing 
her findings and recommendations (where appropriate) for the creation of 
such an approach, including a financial impact assessment. 
This item fell due to the above decision. 

WTC21/78 PETITION NORTH NORTHAMPTONSHIRE COUNCIL TO REQUEST 
MAYORAL REGALIA AND ARTEFACTS 
It was noted that following the election of the Mayor at the Annual Town Council 
Meeting the Town Clerk and Mayor have both subsequently requested the 
transfer of the Mayoral Chain and artefacts from North Northamptonshire 
Council. The decision on the transfer of these items is due to be considered at 
North Northamptonshire Council Meeting on 28th July 2021. The Town Clerk is 
requesting the use of the Urban District Council Regalia through the College of 
Arms Heraldry.  

 

Madam Mayor closed the meeting at 21.14 



WELLINGBOROUGH TOWN COUNCIL   

AGENDA ITEM 5 

FULL COUNCIL MEETING 

21ST JULY 2021 
 

Report from Sally McLellan-Town Clerk 

 

MEETING ROOM HIRE 

 

1. Purpose of Report 

 

To: 

i.  Receive a report on the hire charges for the council to utilise Swanspool House. 
ii.  Agree the charges for use of Swanspool House for council meetings  

iii.  Delegate to the Town Clerk to negotiate the terms for using the council chamber and  
committee room for council meetings, plus utilisation of the Mayor’s parlor for the 
Mayor’s meetings. 

iv. Consider utilising other venues in the community for council meetings. 

 

2. Executive Summary 
 

2.1 Swanspool House hire charges 

The Town Council is required by law to hold meetings in person within the parish 
boundary. There are numerous meeting rooms to hire within the boundary, one of which 
is Swanspool House. Swanspool House has been used as the preferred location for 
meetings as the Council Chamber is designed for council meetings. The ownership of 
Swanspool House is held by North Northamptonshire Council (NNC). NNC charge a 
rate of £19.50 per hour for room hire. As council meetings are held after business hours 
Wellingborough Norse are required to provide security for the building, at a cost of £30 
per meeting. There is also a cost of £30 for the setup of the room which includes the 
provision of microphones. The council is requested to agree the charges for use of 
Swanspool House for council meetings. 

2.2 Terms of use for Swanspool House 



Discussions have been held between the Town Clerk and the Property Department at 
NNC to negotiate the room hire rates. As concerns had been raised about the Town 
Council paying for meeting room hire, clarification was sought on history behind the  
provision. The Assistant Director for Assets and Land provided the following 
clarification: 

‘The house and gardens was sold by the Sharman family to the council (Wellingborough 
Urban District Council) at auction for £8,300 in February 1919. The purpose at the time 
was to redevelop the site for housing, a high priority following the end of the War. A 
local appeal promoted by the Wellingborough News resulted in offers from wealthy 
residents to purchase the property and gift it back to the town. The successful bidder 
was Joseph Chamberlain who paid £2,500 for the property wishing the house and 
gardens to be retained for the benefit of the town. It is worth noting that the council paid 
a net sum of £5,800 for the property to the Sharman family, which was a substantial 
sum at the time. The council retained ownership of the property and it subsequently 
passed to the Borough Council of Wellingborough and then to North Northamptonshire 
Council due to subsequent local government reorganisations....  

North Northamptonshire Council owns and has responsibility for the running costs, 
including the maintenance and security of the building, and for the safety and welfare of 
those who use it. The council is unable support informal arrangements for use at no 
cost. Whilst it wishes to support the Town Council in allowing it to use the facilities, 
Swanspool House is costly to run and maintain and it is important that these costs are 
shared with external users and are recovered appropriately.’ 

As the Town Council has set out a Calendar of Meetings for the year there is a clear 
plan for frequency of meetings. If Swanspool House is the preferred location for Council 
Meetings then the proposal is to delegate to the Town Clerk to negotiate the terms for 
using the Council Chamber and Committee room for council meetings, plus utlisation of 
the Mayor’s parlour for the Mayor’s meetings. 

2.3 Alternative meeting room venues 

As the council does not have a fixed base the council could chose to rotate meetings 
across the parish in other available buildings. Appendix A details the possible locations 
researched and their hire costs. 

 

3. Appendices 
 

Appendix A- Meeting room hire costs 

 



WELLINGBOROUGH TOWN COUNCIL   

AGENDA ITEM 8 

FULL COUNCIL MEETING 

21ST JULY 2021 
 

Report from Sally McLellan 

 

HEALTH AND WELLBEING FORUM 

 

1. Purpose of Report 

 

To appoint: 

 

I. A representative on the Health and Wellbeing forum, with reserve. 
 

2. Executive Summary 
 

The Town Council has been invited to appoint a member to the Health and 
Wellbeing Forum. The Forum has representation from NNC’s Environmental Health, 
Community Development, and Housing departments, along with Greatwell Homes, 
Places Leisure, Public Health, NSport, the CCG, NHFT, Serve, Northants Mind, 
amongst others.  

Its purpose is to bring together and galvanise community groups to support the 
health & wellbeing agenda locally and to, where possible, secure funding 
opportunities for groups. 

The meetings scheduled for this year are: 

27th July 

28th September 

30th November 

Meetings are currently held remotely. 

3. Appendices 
 



Appendix 1 – Health and Wellbeing Forum action plan 

Appendix 2 – Terms of Reference for the Health and Wellbeing forum 

 

 

 



Terms of Reference review date: Spring 2023 

 
 

 
TERMS OF REFERENCE – REVIEWED FEBRUARY 2021 

 
 
Introduction 
 
The Wellingborough Health & Wellbeing Forum is the local element of the 
Northamptonshire Health & Wellbeing Board (to become the North Northamptonshire 
Health & Wellbeing Board as of April 2021). It is the mechanism for taking forward 
and giving local context to the aims of the health and wellbeing strategy for 
Northamptonshire. 
 
The Forum brings together key partners, delivery organisations, and locally focused 
community groups to improve health and wellbeing, reduce health inequalities and 
increase healthy life expectancy of the borough’s residents. The Forum will operate 
to deliver on the following outcomes; 

 It will play a role in influencing local perspective to commissioned service 
delivery arrangements with other relevant services.  

 It will assist in the development of a clear local strategy across NHS 
organisations, public health, social care, and within the Voluntary, 
Community, Faith Sector (to include housing providers) that will help to create 
an integrated approach to achieving the highest possible quality and widest 
range of services in the borough. 

 It will engage and support local authority transformation to ensure that health 
and wellbeing is embedded across council policy.  

 It will drive forwards the development and implementation of campaigns, 
collaborations, and interventions that have a direct impact on improving the 
health and wellbeing of the borough’s residents by meeting the identified key 
local priorities, set out in the local strategy and outlined in the Forum Action 
Plan. This may include forum collaboration on joint funding opportunities. 

 
The Health and Wellbeing Forum will identify its key local priorities in the Forum 
Action Plan and these will be reviewed on a biennial basis by this Forum.   
 
The Forum is an independent network of partners and is not, nor shall it be viewed, 
as an extension of any one of the partner organisations. It is recognised that the 
Forum will seek and utilise Local Authority support in the ongoing administration of 
the Forum (in lieu of Health Watch Northamptonshire taking over administration if 
capacity is provided by funding from elsewhere, as discussed in the September 2020 
County Health & Wellbeing Board meeting), but a Local Authority employee may not 
act as the permanent Chair of the Forum.  
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Aims 
 
The purpose of the Wellingborough Health and Wellbeing Forum is to: 
 
‘Bring together key partners and delivery organisations to improve health and 
wellbeing, reduce health inequalities and increase the healthy life expectancy of the 
borough’s residents.’ 
 
The role of the Forum is to: 
 

 Provide local leadership on health and wellbeing issues. 
 Improve the health and wellbeing of the people of the borough through 

integrated work focusing on agreed local priorities.  
 
Priorities will be determined by: 

 
 Robust locality data (quantitative and qualitative intelligence) 
 Key objectives within the health improvement, commissioning, service 

user and patient engagement strategies for Northamptonshire and within 
the commissioning strategy plans of NHS Northamptonshire Clinical 
Commissioning Group.   

 Alignment local Health and Wellbeing strategies and the NHS Long Term 
Plan. 

 Capacity and available resources. 
 

As appropriate, establish specific time limited task and finish groups or utilise existing 
forums/groups to take the lead in dealing with identified priority issues. Such groups 
will be led by an appropriate member of the Forum, as agreed by a majority vote at a 
Forum meeting. 
 
The Forum will provide members the opportunity to raise issues which require 
partnership action and to improve communication on health and wellbeing matters 
between agencies and between agencies and the voluntary sector. The Forum and 
its members will be able to form links and partnerships with other local forums to 
enable an efficient and effective approach to cross-boundary issues. 
 
Membership  
 
The wider Forum will be comprised of representatives from all statutory and voluntary 
organisations, charities, associations, and unincorporated groups that have an 
interest in advancing the health and wellbeing of the residents of the borough. In 
order for a meeting to take place, a quorum of at least 6 core members must be 
present.  
 
In addition, VCFS organisations and community groups can attend meetings by 
becoming a member of the Forum. Any organisation may become a Forum member 
by completing a membership form which will then be reviewed for approval at the 
next Forum meeting. A membership application may only be rejected in the case that 
the applying organisation does not demonstrate an interest in improving the health 
and wellbeing of local communities or does not demonstrate an interest in supporting 
the identified key priorities of the Forum.  
 
A membership list is maintained on page four of these Terms of Reference.  
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Governance 
 
The Wellingborough Health & Wellbeing Forum feeds into the North 
Northamptonshire Health & Wellbeing Board. There are no direct reporting lines to 
the Board and the Forum is not accountable directly to the Board. However, the 
Forum would be accountable to 3rd party agencies in the event of securing funding 
and/or commissions.  
 
The positions of Chair and Vice Chair will be subject to a biennial election. The Chair 
and Vice Chair may not be from the same organisation. In the absence of the Chair, 
the Vice Chair will chair the meeting; in the absence of the Chair and Vice Chair, a 
member of the Forum will be nominated to chair meetings of the Forum.  
 
The Forum will meet a minimum of four times per year and if a member is unable to 
attend a meeting then they are encouraged to submit their views to be tabled. 
Substitutions are acceptable at Forum meetings. Forum meetings will endeavour to 
be face-to-face, however where this is not viable alternative arrangements will be 
made for virtual meetings.  
 
Meetings shall be conducted in line with normal good practice for meetings. Remarks 
are to be directed through the Chair. All members shall be given reasonable 
opportunity for their views to be heard. Remarks should relate to the issues at hand 
and not to individuals. Copies of the agenda and reports will be made available to 
members five clear working days before the meeting.  
 
In any circumstances where a decision is required the Chair shall strive to ensure a 
consensus is achieved. If a vote has to be taken, in the event of an equality of votes, 
the Chair shall have a second or casting vote. 
 
Observers will be allowed to attend meetings, subject to the agreement of the Chair 
of the meeting. 
 
The Chair, Vice Chair or Local Authority/Health Watch representative will attend the 
regular North Northamptonshire Health and Wellbeing Forum Chairs Group meetings 
and any further Health & Wellbeing Forum and Health & Wellbeing Board 
meetings/development sessions. 
 
The Chair, Vice Chair and/or Local Authority/Health Watch representative will 
compile reports for the Forum Chairs Group meeting and any other as required. 
 
The Local Authority/Health Watch representative will organise the Forum meetings 
including speakers; minute taking; and acting as a conduit for information to the 
Forum’s members. 
 
Draft minutes will be circulated to Forum members for agreement and approval at the 
next meeting. Approved minutes will then be circulated to Forum members and can 
be published on websites.  
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Membership List (updated 2/2/2021) 
 
Core Members 

 Borough Council of Wellingborough (until 31st March 2021) 
 North Northamptonshire Unitary Authority (from 1st April 2021) 
 Wellingborough Town Council (from 1st April 2021) 
 NHS Northamptonshire Clinical Commissioning Group 
 NHS Northamptonshire Healthcare Foundation Trust 
 Health Watch Northamptonshire 
 Wellingborough & District Primary Care Network 
 Greatwell Homes – Social Housing Provider 
 Nene Valley Community Action - Local Infrastructure Organisation 
 North Northamptonshire Public Health Team 
 Northamptonshire Sport 
 Northamptonshire Police 
 Northamptonshire Fire and Rescue Service 
 Places for People Leisure Ltd – leisure services provider  
 TBC - Adult Social Care 
 Northamptonshire Children’s Trust - Children’s Lead 
 TBC - Schools Link 
 TBC - FE Link 
 Northamptonshire Mind – Mental Wellbeing Lead 
 Age UK Northamptonshire – Older Peoples Lead  

 
Associate Members (Applications received and approved at a Forum meeting) 
 
 



Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
• where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed  

£6.5 million; or
• where the higher of gross income or gross expenditure was £25,000  

or less but that:
• are unable to certify themselves as exempt (fee payable); or
• have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and  
Accountability Return 2020/21
1. Every smaller authority in England that either received gross income or incurred gross expenditure  

exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at  
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6: 
 

• The Annual Internal Audit Report must be completed by the authority’s internal auditor. 
• Sections 1 and 2 must be completed and approved by the authority.  
• Section 3 is completed by the external auditor and will be returned to the authority. 

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,  
Accounting Statements, and both must be approved and published on the authority website/webpage  
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with  
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or  
is requesting a limited assurance review, must return to the external auditor by email or post (not both) 
no later than 30 June 2021. Reminder letters will incur a charge of £40 +VAT: 
 

• the Annual Governance and Accountability Return Sections 1 and 2, together with 
• a bank reconciliation as at 31 March 2021 
• an explanation of any significant year on year variances in the accounting statements 
• notification of the commencement date of the period for the exercise of public rights 
• Annual Internal Audit Report 2020/21

Unless requested, do not send any additional documents to your external auditor. Your external auditor will 
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the 
Annual Governance and Accountability Section1, Section 2 and Section 3 – External Auditor Report 
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on  
the authority website/webpage:
Before 1 July 2021 authorities must publish:
• Notice of the period for the exercise of public rights and a declaration that the accounting statements  

are as yet unaudited;
• Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4
• Section 2 - Accounting Statements 2020/21, approved and signed, page 5
Not later than 30 September 2021 authorities must publish:
• Notice of conclusion of audit
• Section 3 - External Auditor Report and Certificate
• Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested  
parties, that you also publish the Annual Internal Audit Report, page 3.
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Local Councils, Internal Drainage Boards and other Smaller Authorities*

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015. 
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and 
Accountability Return (AGAR) 2020/21 
• The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

• Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

• The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

• Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2021.

• The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

• The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

• The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
• Do not send the external auditor any information not specifically requested. However, you must inform your

external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

• Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

• Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

• If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

• Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

• The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

• The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

Annual Governance and Accountability Return 2020/21 Part 3  
Local Councils, Internal Drainage Boards and other Smaller Authorities*

Completion checklist – ‘No’ answers mean you may not have met requirements

All sections

Section 1

Section 2

Sections 1 and 2

Internal Audit Report

Have all highlighted boxes have been completed?

For any statement to which the response is ‘no’, has an explanation been published?

Has an explanation of significant variations from last year to this year been published?

Has the bank reconciliation as at 31 March 2021 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Have all highlighted boxes been completed by the internal auditor and explanations provided?

Has all additional information requested, including the dates set for the period 
for the exercise of public rights, been provided for the external auditor?

Trust funds – have all disclosures been made if the authority as a body corporate is a 
sole managing trustee? NB: do not send trust accounting statements unless requested.

Has the authority’s approval of the accounting statements been confirmed by 
the signature of the Chairman of the approval meeting?

Yes No

*Governance and Accountability for Smaller Authorities in England – a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk



Annual Internal Audit Report 2020/21
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A.  Appropriate accounting records have been properly kept throughout the financial year.
B.  This authority complied with its financial regulations, payments were supported by invoices, all  

expenditure was approved and VAT was appropriately accounted for.
C.  This authority assessed the significant risks to achieving its objectives and reviewed the adequacy  

of arrangements to manage these.
D.  The precept or rates requirement resulted from an adequate budgetary process; progress against 

the budget was regularly monitored; and reserves were appropriate.
E.  Expected income was fully received, based on correct prices, properly recorded and promptly 

banked; and VAT was appropriately accounted for.
F.  Petty cash payments were properly supported by receipts, all petty cash expenditure was approved 

and VAT appropriately accounted for.
G. Salaries to employees and allowances to members were paid in accordance with this authority’s  

approvals, and PAYE and NI requirements were properly applied.

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts 
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit 
trail from underlying records and where appropriate debtors and creditors were properly recorded.

N. The authority has complied with the publication requirements for 2019/20 AGAR  
(see AGAR Page 1 Guidance Notes).

M. The authority, during the previous year (2019-20) correctly provided for the period for the exercise of 
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published 
on the website and/or authority approved minutes confirming the dates set).

H. Asset and investments registers were complete and accurate and properly maintained.
I. Periodic bank account reconciliations were properly carried out during the year.

K. If the authority certified itself as exempt from a limited assurance review in 2019/20, it met the  
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance 
review of its 2019/20 AGAR tick “not covered”)

Yes No*
Internal control objective Not

covered**

L. If the authority has an annual turnover not exceeding £25,000, it publishes information on a website/ 
webpage up to date at the time of the internal audit in accordance with the Transparency code for 
smaller authorities.

O. (For local councils only)
 Trust funds (including charitable) – The council met its responsibilities as a trustee.

Yes No Not applicable

During the financial year ended 31 March 2021, this authority’s internal auditor acting independently and on the basis 
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls 
in operation and obtained appropriate evidence from the authority.
The internal audit for 2020/21 has been carried out in accordance with this authority’s needs and planned coverage. 
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set  
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all  
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate 
to meet the needs of this authority.

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified 
(add separate sheets if needed).
**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is 
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

DD/MM/YYYYSIGNATURE REQUIRED
Date

Signature of person who 
carried out the internal audit

DD/MM/YYYY DD/MM/YYYYDD/MM/YYYY
Name of person who carried out the internal auditDate(s) internal audit undertaken

ENTER NAME OF INTERNAL AUDITOR



*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the  
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

Section 1 – Annual Governance Statement 2020/21

We acknowledge as the members of:
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our responsibility for ensuring that there is a sound system of internal control, including arrangements for 
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with 
respect to the Accounting Statements for the year ended 31 March 2021, that:

1. We have put in place arrangements for effective financial 
management during the year, and for the preparation of 
the accounting statements.

2. We maintained an adequate system of internal control 
including measures designed to prevent and detect fraud 
and corruption and reviewed its effectiveness.

4. We provided proper opportunity during the year for  
the exercise of electors’ rights in accordance with the 
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this 
authority and took appropriate steps to manage those 
risks, including the introduction of internal controls and/or 
external insurance cover where required.

6. We maintained throughout the year an adequate and  
effective system of internal audit of the accounting  
records and control systems.

7. We took appropriate action on all matters raised  
in reports from internal and external audit.

8. We considered whether any litigation, liabilities or  
commitments, events or transactions, occurring either 
during or after the year-end, have a financial impact on 
this authority and, where appropriate, have included them 
in the accounting statements.

9. (For local councils only) Trust funds including  
charitable. In our capacity as the sole managing  
trustee we discharged our accountability  
responsibilities for the fund(s)/assets, including  
financial reporting and, if required, independent  
examination or audit.

3. We took all reasonable steps to assure ourselves
 that there are no matters of actual or potential
 non-compliance with laws, regulations and Proper
 Practices that could have a significant financial effect
 on the ability of this authority to conduct its
 business or manage its finances.

prepared its accounting statements in accordance   
with the Accounts and Audit Regulations.

‘Yes’ means that this authority:Yes No*
Agreed

made proper arrangements and accepted responsibility  
for safeguarding the public money and resources in  
its charge.

has only done what it has the legal power to do and has 
complied with Proper Practices in doing so.

during the year gave all persons interested the opportunity to 
inspect and ask questions about this authority’s accounts.

considered and documented the financial and other risks it 
faces and dealt with them properly.

arranged for a competent person, independent of the financial 
controls and procedures, to give an objective view on whether 
internal controls meet the needs of this smaller authority.

responded to matters brought to its attention by internal and 
external audit.

disclosed everything it should have about its business activity 
during the year including events taking place after the year 
end if relevant.

has met all of its responsibilities where, as a body 
corporate, it is a sole managing trustee of a local 
trust or trusts.

Yes No N/A

Signed by the Chairman and Clerk of the meeting where  
approval was given:

Chairman

Clerk
SIGNATURE REQUIRED

SIGNATURE REQUIRED

This Annual Governance Statement was approved at a  
meeting of the authority on:

and recorded as minute reference:

MINUTE REFERENCE

DD/MM/YY

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS



I certify that for the year ended 31 March 2021 the Accounting 
Statements in this Annual Governance and Accountability 
Return have been prepared on either a receipts and payments 
or income and expenditure basis following the guidance in 
Governance and Accountability for Smaller Authorities – a 
Practitioners’ Guide to Proper Practices and present fairly  
the financial position of this authority.

I confirm that these Accounting Statements were
approved by this authority on this date:

Signed by Chairman of the meeting where the Accounting 
Statements were approved

Signed by Responsible Financial Officer before being  
presented to the authority for approval

as recorded in minute reference:

MINUTE REFERENCE

DD/MM/YY

DD/MM/YY

SIGNATURE REQUIRED

SIGNATURE REQUIRED

Date

8. Total value of cash and 
short term investments

9. Total fixed assets plus 
long term investments  
and assets

10. Total borrowings

The sum of all current and deposit bank accounts, cash 
holdings and short term investments held as at 31 March – 
To agree with bank reconciliation.
The value of all the property the authority owns – it is made 
up of all its fixed assets and long term investments as at  
31 March.
The outstanding capital balance as at 31 March of all loans 
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note 
re Trust funds (including charitable)

The Council, as a body corporate, acts as sole trustee for 
and is responsible for managing Trust funds or assets.
N.B. The figures in the accounting statements above do 
not include any Trust transactions.

Yes No

1. Balances brought  
forward

2. (+) Precept or Rates and 
Levies

4. (-) Staff costs

5. (-) Loan interest/capital 
repayments

6.  (-) All other payments

7. (=) Balances carried 
forward

3. (+) Total other receipts

Total balances and reserves at the beginning of the year  
as recorded in the financial records. Value must agree to 
Box 7 of previous year.

Please round all figures to nearest £1. Do not leave any 
boxes blank and report £0 or Nil balances. All figures must 
agree to underlying financial records.

Notes and guidanceYear ending
31 March 

2020 
£

31 March 
2021 

£

Total amount of precept (or for IDBs rates and levies) 
received or receivable in the year. Exclude any grants 
received.
Total income or receipts as recorded in the cashbook less 
the precept or rates/levies received (line 2). Include any 
grants received.

Total expenditure or payments made to and on behalf  
of all employees. Include gross salaries and wages,  
employers NI contributions, employers pension  
contributions, gratuities and severance payments.
Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital 
repayments (line 5).
Total balances and reserves at the end of the year. Must 
equal (1+2+3) - (4+5+6).

Section 2 – Accounting Statements 2020/21 for
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ENTER NAME OF AUTHORITY
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Section 3 – External Auditor’s Report and Certificate 2020/21

ENTER NAME OF AUTHORITY

ENTER NAME OF EXTERNAL AUDITOR

1 Respective responsibilities of the auditor and the authority 
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited 
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International 
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would. 
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate 
for those local public bodies with the lowest levels of spending. 
Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and 
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the 
Comptroller and Auditor General. AGN 02 is available from the NAO website – 
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .
This authority is responsible for ensuring that its financial management is adequate and effective and that it has  
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in  
accordance with Proper Practices which: 
• summarises the accounting records for the year ended 31 March 2021; and 
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2020/21

DD/MM/YYSIGNATURE REQUIRED
Date

External Auditor Name

(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in 
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and 
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met. 
(*delete as appropriate).

Other matters not affecting our opinion which we draw to the attention of the authority:

*We do not certify completion because:

(continue on a separate sheet if required)

(continue on a separate sheet if required)

3 External auditor certificate 2020/21
We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and  
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for  
the year ended 31 March 2021.

External Auditor Signature
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In respect of
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Northants CALC Internal Audit Service 

Northants CALC IAS 
 

Internal Audit Report 
(to be read in conjunction with the Annual Internal Audit Report in the 

Annual Governance and Accountability Return) 
 

Name of council: Wellingborough Town Council 

Name of Internal Auditor: Lynn Lavender Date of report: 30th June 2021 

Year ending: 31 March 2021 Date audit carried out: 29th June  2021 

 
Internal audit is the periodic independent review of a council’s internal controls resulting in an 
assurance report designed to improve the effectiveness and efficiency of the activities and operating 
procedures under the council’s control.  Managing the council’s internal controls should be a day-to-
day function of the council through its staff and management and not left for internal audit.  It would be 
incorrect to view internal audit as the detailed inspection of all records and transactions of a council in 
order to detect error or fraud.  This report is based on the evidence made available to me and 
consequently the report is limited to those matters set out below. 
 
The council is required to take appropriate action on all matters raised in reports from internal 
and external audit and to respond to matters brought to its attention by internal and external 
audit. Failure to take appropriate action may lead to a qualified audit opinion. 
 
To the Chairman of the Council: 
 

I completed the first year-end audit review of Wellingborough Town Council (WTC) on 29th 
June 2021.  I would take this opportunity to thank Sally McLellan, the Town Clerk, for her 
help and assistance. 

I note that WTC was created on 1st April 2020 and has existed as a full legal entity from that 
date. The Council has referred to itself as a Shadow Council throughout 20/21 however 
please be aware there is no provision for this status for Parish and Town Councils. 

Parish and Town Councils that were not in existence on 1st April 2017 are required to 
complete and submit an AGAR 3 to the External Auditor, PKF Littlejohn, at the end of each 
financial year. I understand that the Council is in discussion with PKF Littlejohn as to these 
requirements. I will provide an AGAR 3 IA report, if required, once I have seen the 
submission documents. 

I reviewed the information available on www.wellingboroughtowncouncil.gov.uk.  Standing 

Orders and Financial regulations are in place. No receipts or payments are recorded. It is 
unclear the basis of the Interim Clerk’s employment and how they were paid.  

This report is based on the evidence available to me.  It would be incorrect to view internal 
audit as the detailed inspection of all records and transactions of a council in order to detect 
error or fraud.  Consequently, the report is limited to those matters set out above 

Yours sincerely, 

 
Ms L Lavender 
Ncalc Internal Auditor to the Council 
Lynnlavender_5@hotmail.com 
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The figures submitted in the Annual Governance and Accountability Return are: 

No information received. 
 

 
Year ending 

31 March 2020 
Year ending 

31 March 2021 

1. Balances brought forward   

2. Annual precept   

3. Total other receipts   

4. Staff costs   

5. Loan interest/capital repayments   

6. Total other payments   

7. Balances carried forward   

8. Total cash and investments   

9. Total fixed assets and long-term assets   

10. Total borrowings   

 
 
 
The proper practices referred to in Accounts and Audit Regulations are set out in 
Governance and Accountability for Smaller Authorities in England (2021).  It is a guide to the 
accounting practices to be followed by local councils and it sets out the appropriate standard 
of financial reporting to be followed.  A copy of the guide is available for free download from: 
 
 
https://www.northantscalc.com/uploads/practitioners-guide-2021.pdf 
  
 
 



WELLINGBOROUGH TOWN COUNCIL   

AGENDA ITEM 12 

FULL COUNCIL MEETING 

21ST JULY 2021 
 

Report from Sally McLellan-Town Clerk 

 

2023 REVIEW OF PARLIAMENTARY CONSTITUENCIES 
 

 

1. Purpose of Report 

 

To: 

I. Formulate a response to the Boundary Commission review 

 

2. Executive Summary 
 

‘The Boundary Commission for England is the independent organisation responsible for 
reviewing Parliamentary constituency boundaries in England (see below for other parts of the 
UK). 

The current review will conclude with our formal report and recommendations in June 2023, so 
we refer to it as the '2023 Review'. You can see a summary of the process by clicking on the 
'Review process' link at the top of the page or read a more detailed description in our Guide to 
the 2023 Review(external link opens in a new tab). Recent changes to the law make it very 
likely that our recommendations from this review will be implemented, so we encourage you to 

participate in the process by giving us your views through this website.’1 

Appendix A shows the map extracted from the Boundary Commission for England detailing the 
existing boundaries in blue and the proposed boundary in red. 

The consultation is currently open until Monday 2nd August 2021. All responses 
must be received by this date or it will not be considered. 

 

 
1 BCE Consultation Portal (bcereviews.org.uk) 



3. Appendices 
 

Appendix A- Proposed and existing boundary map 

 

 

 







WELLINGBOROUGH TOWN COUNCIL   

AGENDA ITEM 13 

FULL COUNCIL MEETING 

21st July 2021 

  

MOTION BY CLLR MARION TURNER-HAWES 

  

PROPOSED CONFERMENT OF THE STATUS OF HONORARY FREEWOMAN 

  

1 - Purpose of this Motion 

  

This Council agrees to ....... 

  

(I) confer the title of honorary freewoman of Wellingborough to Anita Neil OLY, in recognition of 
her many years of achievement during the 1968 and 1972 Olympic Games, and further wishes 
to acknowledge her status as Britain’s first black female Olympian. 

  

(ii) present Anita Neil OLY, with an item to be agreed, to mark this achievement  

  

2 - Executive Summary 

  

It was recently recognised in the local and national media that the achievements of Anita Neil 
0LY, a resident of Wellingborough, had not been fully recognised by the British Olympic 
Association and that her status as the first female black Olympian to compete for Great Britain 
had been largely forgotten. 

  

Anita, who won bronze and silver medals competed in both the 1968 Mexico Olympics and the 
Munich Olympics of 1972.  

  

Given that the Tokyo Olympic Games are days away it would be wonderful if the new 
Wellingborough Town Council could acknowledge Anita’s tremendous achievements by 



conferring the status of honorary freewoman on her via the Councils powers under section 249 
(5) and (6) of the 1972 Local Government Act. 

  

The Council may also wish to mark this award of honorary status by presenting the Anita with 
an item, to be agreed. 

  

By making this award, Anita Neil OLY will be the first honorary freeperson designated by the 
new Wellingborough Town Council. 

  

3 - Recommendations  

  

To agree the above proposals 

  

4 - Appendix 

  

Appendix A- Legal note from Northamptonshire CALC detailing the legal powers under which 
Wellingborough Town Council is able to confer this award 

  



WELLINGBOROUGH TOWN COUNCIL   

AGENDA ITEM 15 

FULL COUNCIL MEETING 

21ST JULY 2021 
 

Report from Sally McLellan-Town Clerk 

 

MAYOR AND INSIGNIA 

 

1. Purpose of Report 

 

To agree: 

I. The fee payable to the College of Arms for the transfer the arms previously 
granted to Wellingborough Urban District Council. 

 

2. Executive Summary 
 

It was noted at the Full Council Meeting on 16th June that the Town Clerk is 
‘requesting the use of the Urban District Council Regalia through the College of 
Arms Heraldry.’ The College of Arms have now responded to this request and 
believe that the Town Council is in a strong position to petition for the transfer of the 
arms previously granted to Wellingborough Urban District Council. 

The transfer of arms could be effected by an Order in Council for a fee of £3,705 and it will 
result in the council receiving a certificate on thick paper stock (not vellum), which is hand-
scrivened but not illustrated. The Royal Licence would also be published in The Gazette. 

This transfer would enable the council to utilise the badge for the regalia displaying the coat of 
assigned to the former Wellingborough Urban District Council (WUDC). This transfer order 
would be made upon the agreement that North Northamptonshire Council decide at their council 
meeting on 28th July 2021 to transfer the Mayoral Chain and WUDC badges to the Town 
Council.  
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Section 3(4) of the Local Government Act, 1972, provides that the Mayor has 
precedence in the parish but not so as to prejudicially affect Her Majesty’s Royal 
prerogative.  There are many detailed consequences to this rule which means, in 
effect, that the Mayor takes precedence within the parish on any formal occasion 
except when the Sovereign, members of the Royal Family or the Crown’s lawful 
representative (i.e. the Lord Lieutenant or a Vice-Lord Lieutenant) are present. 

 
During his/her term of office, the Mayor should not accept, as the Mayor, any post 
with a local organisation except as Chairman or President. 

 
The Mayor should receive guests at formal civic functions where appropriate, and 
at other functions should normally be placed at the table or on the platform, on the 
right hand of the person presiding.  If he/she is to speak, his/her toast should 
appear early in the toast list.   
 
The Mayor should not accept engagements outside the parish without the consent 
of the Mayor or Chairman of that parish/town Council, though in practice, the 
Mayor’s Secretary will seek such consent as a matter of course.  Even so, he/she 
would not normally wear his/her robes unless specifically invited to do so by the 
Mayor/Chairman of the parish/town he/she is visiting.  He/she would normally wear 
his/her Chain of Office and Badge. 

 
When inviting civic heads to attend civic functions in the parish, the Mayor will 
specify, on the invitation, whether he/she desires Badges and/or Chains of Office 
and, exceptionally, robes to be worn. 

 
The Mayor should take part in any official ceremony associated with the Council’s 
own business, e.g. opening a new public facility.  The Chairman of the appropriate 
committee usually presides at such functions and, if no person has been specially 
invited to officiate at the ceremony, the Mayor will undertake this role. The detailed 
arrangements depend to an extent on the particular circumstances of each 
occasion. 

 
He/she should act in an impartial and non-political way, taking into account that he 
represents the whole community. 

 
The Mayor takes the Chair and presides at meetings of the Council and he/she is 
able to vote and, if necessary, to exercise a casting (second) vote.  The Mayor 
should ensure that he/she is available for all meetings of the Council.  The rules 
governing meetings of the Council are contained within the Standing Orders and 
the Mayor should familiarise himself/herself with these before meetings. 

 
  
3 ELECTION OF THE MAYOR AND APPOINTMENT OF THE DEPUTY MAYOR 
 

Section 3 of the Local Government Act 1972, provides that the Chairman of a 
Council (the Mayor) shall be elected annually by the Council from among the 
Councillors.  The Section also provides that the Council may pay such allowance 
as it thinks reasonable to the Mayor to enable him to meet the expenses of his/her 
office. 
 
Section 5 of the Act requires the Council to appoint a member of the Council to be 
the Deputy Mayor who may act on behalf of the Mayor, and empowers the Council 
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 HANDBOOK ON THE 
 
 MAYORAL OFFICE AND CIVIC INSIGNIA 
 
 
 
1 INTRODUCTION 
 

The Mayor is the first citizen of the parish.  He/she acts as Chairman of the 
Council.  By virtue of his/her office, the Mayor is in a unique position to relate the 
work of the Council to the community it serves, to help in establishing a sense of 
civic pride, and to further a sense of harmony between urban and rural 
communities and between different groups of citizens within those communities.   
The Mayoral tradition and concept helps to maintain the important links between 
the Council and the very many organisations, voluntary and otherwise, in the 
Borough.  The Mayor also represents the Council, and through it, the local 
community, at formal and ceremonial occasions in the parish.  It is important from 
the Council’s point of view, that the Mayor should be enabled to discharge the 
duties of his/her office effectively and that there should be a clear understanding of 
the Mayoral and civic role.  (History of the Office of the Mayor Appendix 1) 

 
2 CIVIC ROLE AND RESPONSIBILITIES OF THE MAYOR 
 

The Mayor represents the parish as a whole and generally the office is held in 
deep regard.  The Mayor should adopt an impartial role in discharging the duties of 
the office and be scrupulously fair in conducting business at meetings of the 
Council.  The Mayor should seek to avoid taking a sectional view in any 
controversy if this has the effect of impairing his/her ability to discharge the duties 
of the office in an impartial and objective manner. 

 
The Mayor is, of course, also a Councillor and in that capacity will become 
involved in the ordinary business of the Council and its committees.  The Mayor 
does not by convention hold the chairmanship of a committee during his/her 
Mayoral term of office.  It is not considered appropriate for the Mayor to take part in 
the activities of political groups as the Mayor.  Normally, the Mayor should refrain 
from accepting official invitations to attend social functions, e.g. dinners, dances, 
which are organised by political bodies. 
 
In addition to his/her purely civic functions, the Mayor undertakes a large number 
of engagements which brings him/her into contact with many different bodies. 
These occasions vary from formal dinners, ceremonies and church services, to 
more localised events, such as school visits and coffee mornings, to raise funds for 
charities.  In all these matters the Mayor represents the Council and the local 
community. 
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to make a reasonable allowance to enable the Deputy Mayor to carry out the 
duties of this office. 

 
By convention, the Mayor changes each year.  The outgoing Mayor normally 
becomes Deputy the following year.  The Annual Meeting of the Council is followed 
by a Mayors reception. 
 

 
 
4 OTHER CIVIC PERSONALITIES 
 

Mayoress/Consort/Deputy Mayoress/Consort 
 

These roles are not recognised by law. The role of the Mayoress/Deputy Mayoress 
was originally bestowed on the Mayor’s wife. If the Mayor/Deputy Mayor chooses 
to appoint a Mayoress/Consort/Deputy Mayoress/Deputy Consort, the role may be 
undertaken by a spouse, partner, friend or relative of either sex and is accorded 
precedence alongside the Mayor/Deputy Mayor. Should the Mayor/Deputy Mayor 
choose to nominate a charity to support in their Mayoral term, a member of the 
charity may also be appointed as consort. It is the Mayor’s responsibility to lead in 
any fund raising initiative on behalf of charities of his/her choice.   
 
It is generally understood that they will provide assistance as follows: 
 

 personal support to the Mayor; 
 accompany the Mayor on engagements; 
 observance of civic protocol; 
 support with Mayor’s charities. 

 
The Mayoress/Consort wears a Chain and Badge of Office and is sometimes 
asked to undertake engagements in her/his own right.  If the consort wishes to 
wear insignia, then the Badge affixed to the Chain of Office of the Mayoress can 
be removed and attached to a collarette. 
 
The Deputy Mayoress wears a Chain and Badge of Office. There is no formal 
insignia for a Deputy consort however the consort has the option to wear the Past 
Consort’s Badge, presented at the end of the Mayoral year. 
 
In carrying out their roles, the Mayor/Deputy Mayor/Mayoress/Deputy 
Mayoress/Consort/, should consider the public nature of their office. Behaviour and 
manner will need to be appropriate at all times and not bring the office into 
disrepute. They should follow the advice and guidance issued by the Mayor’s 
Office and should not: 
 
 

 attend any function or otherwise give support to any organisation            
or person whose objectives are contrary to law and/or Council policy; 

  solicit engagements or visits or otherwise procure favours by virtue  
 of office. 

 
On occasions when the Mayoress/Consort/Deputy Mayoress/Deputy Consort is 
unable to escort the Mayor/Deputy Mayor to an appointment, the Mayor can 
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choose to either attend alone or take another person to escort them. Should the 
Mayor/Deputy Mayor wish to take another escort it is important that this person 
does not wear the chain and that advanced notification of the person attending is 
given so she/he can contact the person/organisation which had invited the 
Mayor/Deputy Mayor. 
 
Past Mayors/Past Mayoresses/Past Consorts 

 
On important civic occasions Past Mayors and Past Mayoresses/Past Consorts 
would be expected to wear the Badges presented to them. 

 
Town Clerk 

 
The Town Clerk normally accompanies the Mayor on formal civic occasions.  In 
processions and on other formal occasions, he/she normally accompanies the 
Mayor on his/her right side; the Mayoress/Mayor’s Consort processes on the 
Mayor’s left.    
 
 

      
5 MAYORAL ARRANGEMENTS 

 
Invitations 
 
It is essential that all who seek the Mayor’s presence at their events should 
complete the online form on the council website or email 
mayor@wellingboroughtowncouncil.gov.uk. 
 
A measure of effectiveness of the Mayoralty in undertaking quality engagements is 
maintained.  Care should be taken to avoid accepting invitations which are not 
appropriate to the office.  If necessary, the Town Clerk will advise.  Parish events 
always take precedence over engagements outside the parish.  It is not normal 
practice for the Mayor to attend functions outside the County. 
 
When an invitation to the Mayor to attend a function is received, a questionnaire is 
sent out to the organisers, with the acceptance, asking for full details (e.g. date, 
time, venue, any special purpose of the function, whether the Mayor is to speak or 
to play any other part in the proceedings), together with a request for any relevant 
background information.  Details are made available to the Mayor before the 
function. 

 
The Mayor will be expected to speak on many occasions during his/her term of 
office.  It is for the Mayor to agree whether he/she is to speak and, if so, what 
he/she is to say. The Mayor should seek to avoid unnecessary controversy in what 
he/she says.   
 
If the Mayor is unable to attend an event he/she may pass the invitation onto the 
Deputy Mayor. 
 
Mayor’s Parlour 

 
The Council provides a Mayor’s Parlour at Swanspool House, for the use of The 
Mayor.  The Mayor’s Parlour is, in effect, an extension of The Mayor’s own 
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residence, which is provided to facilitate the performance of his/her duties. 
However, it is subject to Council policies and practices.  It is entirely a matter for 
The Mayor to determine his/her use of the Parlour but discretion should be used. 

 
 Should the Mayor wish to entertain guests in the Parlour and provide food and 
drink, he/she will be responsible for such provision and also for serving and 
clearing away after the function. 
 
Addressing the Mayor 

 
The Mayor is referred to in correspondence and in the third person as The 
Worshipful The Mayor. The Mayor should be addressed as Mr Mayor or Madam 
Mayor.  The Mayoress is addressed as Madam Mayoress.  The Deputy Mayor is 
referred to as the Deputy Mayor and addressed as Mr.... or Madam..... Deputy 
Mayor. The Deputy Mayoress would be addressed as Madam Deputy Mayoress. 
The Consort would be addressed as Mr/Mrs/Ms/Miss…. 

 
 
6 CIVIC FUNCTIONS 
 

Civic functions are those formal, social and religious functions which are organised 
on behalf of the Council and in which The Mayor is expected to participate. 
 
Regular functions include:- 

 
 Annual Meeting of the Council and reception; 
 Civic Service; 
 Remembrance Day Service and Parade; 
 Civic Ball or Civic Dinner (if the Mayor chooses to hold the event); 
 Tree Planting Ceremony. 

 
 
The Mayor is normally expected to attend a number of civic functions organised by 
other local authorities and bodies. He/she does so as the formal representative of 
the Council and may be accompanied by the Town Clerk when this is requested. 

 
When the Mayor attends funerals in an official capacity, he/she will wear the Chain 
of Office and the Badge. If the Mayor is attending a civic funeral he/she will wear 
the Mayoral robes and the Mayor’s Sergeant will attend with the mace. 

 
Wearing of Civic Insignia 

 
The robe is worn on the more formal occasions and these are governed by well 
established national traditions and local convention.  When the Mayor is robed 
he/she will usually be accompanied by the Town Clerk and preceded by the Mace. 
 (Civic Insignia Appendix 2). 
 
The full insignia - Chain, Badge, Robe, Cocked Hat, Jabot (frill on shirtfront) and 
Gloves are worn on the following occasions:- 

 
 Meetings of the Council; 
 Annual Meeting of the Council and reception; 
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 Civic Service; 
 Remembrance Day Service and Parade; 
 Civic Ball or Civic Dinner (if the Mayor chooses to hold the event). 

 
It is appropriate for The Mayor to wear his/her Robe on certain other special 
occasions, depending on the circumstances e.g. a visit by Royalty and a Freedom 
Ceremony etc. For the Induction of a Priest when the Bishop is present, it would be 
appropriate to wear the Chain of Office and Badge. 
 
 
The Cocked Hat may be carried or worn when The Mayor is robed, but is always 
worn when inspecting parades, such as on Remembrance Sunday. 
 
The Chain of Office and Badge are normally worn by the Mayor and the Mayoress 
if attending, and the Chain of Office and Badge are worn by the Deputy Mayor and 
the Deputy Mayoress at all functions when they are acting officially.  The Mayor’s 
Badge, with collarette, can be worn at functions such as dances. 
 
The Deputy Mayor should wear the Chain of Office and the Badge, and the Deputy 
Mayoress should wear the Chain of Office and Badge on all occasions when acting 
for the Mayor (and Mayoress).  The Chain of Office and the Badge of the Deputy 
Mayor (and Deputy Mayoress) should not generally be worn when he/she is 
present with The Mayor at engagements, but should be worn at the following civic 
functions:- 

 
 Meetings of the Council; 
 Annual Meeting of the Council and reception; 
 Civic Service; 
 Remembrance Day Service and Parade; 
 Civic Ball or Civic Dinner (if the Mayor chooses to hold the event). 

 
 
 Insurance of Civic Insignia  
  

Item Insurance Value 
Chain (Mayor) £21,700.00 
Chain (Mayoress) £15,745.00 
Chain (Deputy Mayor) £20,400.00 
Chain (Deputy Mayoress) £11,100.00 
Mace £15,600.00 
Robes   £1,500.00 

 
  
7 FINANCE 
 

Allowances for the Mayor and the Deputy Mayor 
 

The Local Government Act 1972, Sections 3 and 5, enables the Council to pay 
The Mayor and the Deputy Mayor such allowances as are thought reasonable for 
the purpose of enabling them to meet the expenses of their offices. 

 
 Mayoral budgets are subject to the Council’s budget monitoring arrangements and 
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will form part of the regular report to the Finance and Governance Committee. 
 
 

Mayoral Expenses  
 
The cost of the following are met by the Council out of a special allocation 
managed by the Town Clerk: 

 
 reception following the Annual Meeting of the Council; 
 purchase of a Mayoral tree and salver; 

 
 Mayor’s personal allowance 
 

It is the practice of the Council to pay allowances to The Mayor and the Deputy 
Mayor for these purposes.  These are paid over 11 months and are subject to tax 
and national insurance deductions. 
 
The allowances are intended to include provision for the following:- 
  

 charitable donations; 
 clothing (including for the Mayoress/Deputy Mayoress/Consort); 
 provision of refreshments and beverages for receptions hosted by  

   the Mayor; 
 other gifts and incidental expenditure in relation to the office of  

      the Mayor. 
 
 Appendix 1  
 
   HISTORY OF THE OFFICE 
 

The word Mayor is derived from the French Monsieur le Maire and the Latin Major, 
i.e. greater or superior.  In the 7th Century, Mayors of the Palace were appointed 
by the Kings of France and grew so powerful that they eventually supplanted the 
legitimate rulers and assumed regal status. 

 
The origins of English municipal government are obscure, but derive in part from 
the grant of royal charters conferring certain privileges on local communities, in 
particular, the right to administer the law in their own areas.  In the Middle Ages, 
The Mayor’s main role appears to have been as the principal local magistrate with 
wide powers of local administration and by the 17th Century, in many Boroughs, 
The Mayor had become an extremely important person. 

 
In the 19th Century, the structure of local government was regulated by a number 
of legislative reforms and the position of The Mayor as Chairman of an elected and 
incorporated Council - was prescribed and restricted by statute. 

 
 Appendix 2  
 
 CIVIC INSIGNIA 
 

Insignia  
 

Insignia denotes physical accoutrements associated with the office of Mayor, the 
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Chain and Badge of Office, Robe and the Mace. 
 
Mayoral Robe and Cocked Hat 

 
The Mayoral Robe and the Cocked Hat were presented to The Mayor  
(Councillor A W Northen) at the Borough Council Meeting on 1st October, 1974 by 
Mr E Blake, on behalf of L Blake and Company Limited and by Mr R V Matcham of 
Gallay Limited. 

 
The Mayoral Robe was made by Ede Ravenscroft of London and is described as 
follows: 

 
 Scarlet superfine faced cloth 
 Broad facings of choice Musquash fur 
 Trimmed black velvet to sleeves and around hem 
 Foreparts lined white art silk 

 
The Cocked Hat was made by the same Company and is described as follows: 

 
 Cocked Hat of art silk 
 Complete with gold loop and netted button 

 
There is a black overlay to cover the gold loop when the cocked hat is worn at 
funerals. 
 
Chain of Office and Badge of The Mayor 

 
The Mayor’s Chain of Office is that previously worn by the Chairman of the 
Wellingborough Urban District Council.  It is of solid silver, Sheffield Hallmark, with 
Tudor Rose Enamel centre, manufactured by W F Knight Limited, Wellingborough 
1966 - 67. 
 
The Mayor’s Badge of Office, which attaches the Chain of Office. It was made by 
Thomas Fattorini Limited of Birmingham and is described as of 9 carat gold, 
having a clean shaped framework with polished outer rim and the Coat of Arms is 
carved and applied in the centre and enamelled. 
 

 
The Mace 

 
The Mace was presented to The Mayor (Councillor John L H Bailey) at the 
Borough Council Meeting on 5th October 1976 by Mr Christopher Weatherby of 
Weatherbys Limited. 

 
It is constructed in hallmarked sterling silver throughout. The head consists of a 
polished sterling silver casting with open central area and affixed in this opening on 
both sides of the head are the full Coat of Arms of the Council, carved in sterling 
silver and finished in parcel gilt.  The tapered stem is constructed from sterling 
silver ribbed tube with the ribs finished alternately polished and matt. The stem of 
the mace is divided by a smaller piece of ribbed tube and the enlarged sterling 
silver barrel-shaped butt-cap is fitted with 2 applied sterling silver hand carved 
mounts.  The base of the butt-cap is a plain disc suitable for engraving. 
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The Mace is contained in a polished mahogany case with a removable polished 
mahogany stand inside for display purposes on official occasions. 
 
The Mace is a symbol of civic authority and is used only in formal processions, 
when it is carried by the Mace Bearer immediately in front of The Mayor, 
Mayoress/Consort and Chief Executive.  The Mace is used at all Meetings of the 
Council and when the Council is in session is laid on the table in front of The 
Mayor. 

 
 
 Civic Plate 
 
 A small collection of silver and other items donated are displayed in the Cabinet in 

the Reception of Swanspool during office hours with the silver including the 
following:- 
 
SILVER SALVER 16" Silver Waiter (Salver) of the Paul De Lamarie design. 
Presented to the Urban District Council on 21st January 1970 by the S W Wood 
Group Limited. 
 
SILVER PLATED SILVER Presented by the Environmental Health Officers 
Association on 28th January 1975 to mark the Chairmanship of Mr A J Stroud, 
Borough Environmental Health Officer. 
 
Base Metal (copper) silver plated engraved with vine leaf border. 

 
SILVER JUBILEE BELL Presented by Councillor and Mrs G P Timms on 24th 
May 1977 to mark the Queen’s Silver Jubilee.  Bronze A1 silver plated with ebony 
handle, made by W F Knight Limited 
 
SILVER FLAGON This silver flagon was originally presented by the townspeople 
of Wellingborough to the Wellingborough Corps of the Northamptonshire Rifle 
Volunteers in September 1877 to be competed for at their Annual Rifle Meeting.  It 
has now been returned to the Borough of Wellingborough by The Royal Anglian 
Regiment to mark the granting of the Freedom of the Borough to the Regiment on 
27th April 1985. 

 
SILVER PUNCHBOWL AND LADLE  

 
Presented by Councillor and Mrs John L Jessop, Mayor and Mayoress 1988/1989. 
 
SILVER GEORGIAN SNUFF BOX  

 
Presented by Mr Eric Carpenter on his retirement as Borough Engineer 1993. 
 
Distinguished Visitors Book 

 
A Distinguished Visitors Book, presented by 3914 Abron Squadron (SAC) of the 
United States Air Force, is maintained in The Mayor’s Parlour, and distinguished 
visitors are asked to sign this when visiting the Borough. 
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